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BRIEF OF REVISION 

These are the major changes made by Change 156: 

Introduction. Removes the reference to the PDTATAC Bulletin Board System for downloading new per diem rates 
because PDTATAC no longer maintains this system. 

U2020. Augments wording to inform the user that U.S. installations are listed within the DTOD city to city 
distances; and that the DTOD is now the only official source for TDY, PCS and personally-procured HHG moves 
distance. 

U2140-B and Atmendix A. Specifies that blanket travel orders are not used in DTS. 

U3125-B. Adds the word traveler to clarify that the member dependent is authorized the specified 
accommodations. 

U4125-A3. Clarifies that complimentary meals provided by a hotel do not affect the per diem. It is long standing 
policy that these meals are not considered deductible meals. 

U3145-B: U7700. Appends the term, "Patriot Express" to the JFTR to identify with "Category B" flights. "Patriot 
Express" is the new nickname for Category B. 

Amendix A. Attaches wording to refer the reader to Appendix A or D for the current standard CONUS rate. Also 
adds a definition of Commercial POV Storage Faciiity. 



Appendix L. Updates address listing for U.S. Atlantic Command that became Joint Forces Command effective 1 
October 1999. 

A ~ ~ e n d i x  0 :  

T4040-Alc; T4040-D2. Explains that uniformed traveler means uniformed member. 
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JDs are effective on the indicated date. They may be effective on the date published in the JFTR, on the date of 
signature by the PDTATAC Chairman, on a date after the last signature mutually agreed upon by the Services, or, if 
permitted or required by the statute, some other date. When an effective date is earlier than the date assigned to the 
printed change page. changes are disseminated by message. 

PDs make changes in the per diem rates contained in Appendices B and D. and changes to the tables contained in 
Appendices J and K. PDs normally are effective on the date of final approval. PDs are posted to the PDTATAC 
Internet home page (www.dtic.niillperdiem1) no later than the last day of each month, and may be downloaded by users 
worldwide. 

Department of State Travel Per Diem Supplements contain Department of State prescribed travel per diem allowances 
for foreign areas. They are transmitted by message to hundreds of DoD users and effect changes to the travel per diem 
allowances in Appendix B. 

Printed changes are numbered consecutively and ordinarily are issued monthly. They contain the text and rate 
changes directed in determinations, bulletins, supplements. and administrative memoranda. The determinations. 
bulletins, supplements and administrative memoranda included in a printed change are shown on the cover sheet of 
the printed change. 

New or revised provisions appearing on a change page are indicated by a * symbol placed next to the new or revised 
portion. 

FEEDBACK REPORTlNG 

Recommendations for changes in the JFTR should contain an explanation of and rationale for the proposed change. 
When the proposal relates to an actual situation, the details should be included. Submit feedback reports concerning 
inadequate per diem rates in accordance with par. U4140. 

Suggestions that would improve this Volume are encouraged. Route them as follows: 

I .  Army - Through appropriate command channels to: HQDA (DAPE-PRR-C), 300 Army Pentagon, 
Washington, DC 203 10-0300; 

2 .  Navy - Through appropriate command channels to: Deputy Chief of Naval Operations (M&P); Washington 
StaffIChief of Naval Personnel (NBOE), Department of the Navy, 2 Navy Annex, Washington, DC 20370-0201; 

3. Marine Corps - Through appropriate command channels to: Commandant of the Marine Corps (Code 
MPP), Headquarters Marine Corps, Washington, DC 20380-000 1; 

4.  Air Force - Through appropriate command channels to: H Q  USAF/DPRC, 1040 A F  Pentagon. 
Washington, DC 20330- 1040; 

5. Coast Guard - Directly to: Commandant (G-WPM-?). U.S. Coast Guard. 2100 znd Street. SW. Washington, 
DC 20593-000 1 ; 

6. U.S. NOAA Corps - Directly to: Director. Commissioned Personnel Center, NOAA Corps (Attn: Military 
Advisory Panel Member), PDTATAC (CPCI), 131.5 East-West Highway, Rni 12100, Silver Spring, MD 
209 10-3282; 

7. U.S. Public Health Service - Directly to: Division of Conimissioned Personnel, PSC (Attn: PDTATAC 
MAP Member), Room 4A15 Parklawn Building, 5600 Fishers Lane, Rockville, MD 20857-0001; or 

8. Office of the Secretary of Defense and other DoL) Components - Directly to: OSIYWHSDefensc Agencies. 
Civilian Advisory Panel Member, The Pentagoll, Room 38-259. Washington, DC 20301-1 155. 
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HOW TO GET THE JFTR 

Requests for copies of the JFTR and changes thereto should be routed as follows: 

1. Army. The JFTR is stocked and issued from the U.  S. Army Publications Distribution Center - St. Louis, 
16655 Woodson Road, St. Louis, MO 63 1 14-61 8 1. Initial distribution (ID) is based on DA 12-series 
subscription requirements. To receive future changes!revisions update your DA 12-series subscription service 
citing DA Form 12-04-E, Block 0028. Submit updates through normal initial distribution publication channels. 
Additional or replacement copies may be requisitioned through normal publication resupply channels. 

2. Navy. Navy distribution of changes to the JFTR (NAVSO P-6034) is limited to addresses listed in the 
Standard Navy Distribution List, Part 1 (OPNAV P09B2-107) and Part 2 (OPNAV P09B2-107) with internal 
distribution to various codes and offices handled locally. Stock numbers are contained in the Navy Stock List of 
Publications, Forms, and Directives (NAVSUP P2002) located on NAVSUP Pub 600 (CD Rom only). 
Requisition the basic only if the complete publication is required as all changes are issued with the basic 
publication. Requisition changes individually when only a specific change(s) is required. 

(a) For up to 3 copies, send the requisition through the normal supply channels (in accordance with 
NAVSUP P2002 and NAVSUP P-437) to: Naval Inventory Control Point - Cog "I" Material, 700 Robbins 
Avenue, Bldg. 1, Philadelphia, PA 191 11-5098. 

* (b) For more than 3 copies, send request by mail, fax or E-mail requirement (include MILSTRIP format, 
SNDL number, point of contact and phone number (DSN and commercial)) to the Office of the Assistant 
Secretary of the Navy (Financial Management and Comptroller, Publications Management Branch) (FMA- 
3), 1000 Navy Pentagon, Washington, DC 20350-1000. FAX COMM 703-604-6921 or 6919; DSN 664- 
692 1 or 69 19 or E-Mail to Savitt.Martin@HQ.NAVY.MIL). 

(c) For changes in distribution, mail, fax or E-mail requirement (including SNDL number, point of 
contact and phone number (DSN and commercial) to the Office of the Assistant Secretary of the Navy 
(FM&C) at the address in (b) above. 

3.  Marine Corps. From the Marine Corps Logistics Base, Albany, GA, via the MCPDS on-line system per 
MCO P5600.3 1. For changes in distribution, Marine Corps activities should submit their requirements through 
the on-line system per MCO P5600.3 1. 

4. Air Force. From the Air Force Publications Distribution Center (AFPDC), Baltimore, MD 2 1220 and from 
Publishing Distribution Offices (PDOs). PDOs submit requisitions and requirements to the AFPDC in 
accordance with AFI 37- 16 1; Customer Account Representatives (CAR) submit requisitions and requirements to 
supporting PDOs in accordance with AFT 37-1 6 1. 

5. DoD Agencies/Components Not Specifically Listed. Through appropriate agencylcomponent publishing 
distribution office. 

6. Coast Guard. JFTR procurement and distribution, including copies and missing pages, are in accordance 
with instructions in the current edition of COMDTNOTE 5600, Coast Guard Directives, Publications, and 
Reports Index (DPRI). The JFTR is listed in Chapter 6 of the DPRI. 

7. NOAA Corps. Through the Commissioned Personnel Center (CPCI), 13 15 East-West Highway (Station 
12 137), Silver Spring, MD 209 10-3233. 

8. USPHS Corps. From Division of Commissioned Personnel, PSC (ATTN: Distribution Control Officer), 
Room 4A15 Parklawn Building, 5600 Fishers Lane, Rockville, MD 20857-1750. 
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Joint Federal Travel Regulations Administration and General Procedures 

CHAPTER 2 
ADMINISTRATION AND GENERAL PROCEDURES 

PART A: TRAVEL POLICY 

Paragraph Contents 

U2000 General 

Member's Responsibility 
A. Obligation to Exercise Prudence 
B. Promotional Material 
C. Lost or Delayed Accompanied Baggage 

U2015 Use of Government Travel Charge Cards 

Defense Table of Official Distances (DTOD) 
A. General 
B. TDY and PCS Travel 
C. Personally-Performed Moves 

PART B: TRAVEL ORDERS 

Paragraph Contents 

U2100 General 

Orders for Travel and Reimbursement 
A. Written Orders 
B. Oral Orders 
C. Orders Not Originated by Competent Authority 

U2135 Itinerary Variation 

Effective and Expiration Date of Certain Types of Orders 
A.  Amended, Modified, Canceled or Revoked Orders 
B. Blanket or Repeated Travel Orders 

Time Limitations for Periods of TDY 
A. 180 Day Time Limitation 
B. TDY Periods in Excess of 180 Days 

Time Limitations for Periods of TDY for Courses of Instruction 
A. TDY for Training Less Than 140 Days (20 Weeks) 
B. TDY vs. PCS Status for Training Courses of 20 or More Weeks 

PART C: TRAVEL STATUS 

Paragraph Contents 

U2200 Travel Status 
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Joint Federal Travel Regulations Administration and General Procedures 

A. Importance of Travel Status 
B. Conditions Under Which Travel Status Exist 
C. Beginning and Ending of Travel Status 

PART D: SOURCE OF FUNDS AND TRAVEL ADVANCES 

Paragraph Contents 

Source of Funds 
A. General 
B. Travel Advance Information 

PART E: RESERVED 

PART F: SUBMISSION OF TRAVEL VOUCHERS 

Contents 

Submission of Travel Vouchers 
A. General 
B. Receipts and Supporting Documents 
C. Foreign Currency 

Fraudulent Claims 

PART G:  CONFERENCES 

Paragraph Contents 

Travel to Conferences 
A. Activity 
B. Policy 
C. Scope and Coverage 
D. Definitions 
E. Actions Required 
F. Documentation 
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Administration and General Procedures U2010 

CHAPTER 2 

ADMINISTRATION AND GENERAL PROCEDURES 

PART A: TRAVEL POLICY 

U2000 GENERAL 

Each Service shall: 

1. authorize only travel necessary to accomplish the mission of the Government effectively and economically, and 

2. establish internal controls to ensure that only travel essential to the needs of the Government is authorized. 

U2010 MEMBER'S RESPONSIBILITY 

A. Obligation to Exercise Prudence 

1 .  The member must exercise the same care and regard for expenses as a prudent person traveling at personal 
expense. 

2. The member must maintain records to validate expenses of $75 or more and all lodging costs. 

3. Excess costs, circuitous routes, delays or luxury accommodations that are unnecessary or unjustified are the 
member's financial responsibility. 

B. Promotional Material 

1. General. Promotional material received by a member traveling on official business at Government expense 
must be relinquished in accordance with Service regulations (B-199656, July 15, 1981; 63 Comp. Gen. 229 
( 1  984)). 

2. Items Received Through Mixed Official and Personal Travel. Promotional items received by the member as a 
result of travel paid by Government and personal funds are the propeq of the Government (63 Comp. Gen. 229 
(1984) and 63 i.d. 233 (1984)). The member does not forfeit the right to use personal credits for personal travel if 
the member keeps adequate records that clearly separate credits earned from personal travel from those earned on 
official travel (B-257525, November 30, 1994). 

3. Voluntan, Relinauishine. of Seat. A member may keep payments from a carrier for voluntarily vacating a seat. 
However, no additional per diem may be paid as a result of the delay in the member's travel. 

4. Involuntan, Relinauishina of Seat. If a member is involuntarily denied boarding on flight, compensation for 
the denied seat belongs to the Government (59 Comp. Gen. 203 (1 980)). 

5. Use of Freauent Traveler Promam Credits for Accommodation Upgrades. Overall Government travel costs 
should be reduced by using benefits earned through frequent traveler programs to obtain free airline tickets. rooms. 
and rental vehicles. Frequent traveler program credits earned on official travel may not be used for personal travel. 
The member may elect to use earned frequent traveler program credits for upgrades to premium-class other than 
first-class accommodations while on official Government travel as permitted by Service regulations. 

C. Lost or Delayed Accompanied Baggas .  A member may keep payments from a commercial carrier as 
compensation for accompanied baggage that has been either lost or delayed by the carrier. 
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Administration and General Procedures U2020 

U2015 USE OF GOVERNMENT TRAVEL CHARGE CARDS 

It is the general policy of DoD that the Government-sponsored, contractor-issued travel card be used by DoD 
personnel to pay for all costs incidental to official business travel, including travel advances, lodging, transportation, 
rental cars, meals and other incidental expenses, unless otherwise specified," (OSD (C) memo of  28 March 1995, 
subject: TravelIReengineering Implementation Memorandum #2--Maximized Use of  the Travel Charge Card). 

DoD Uniformed Services: The policies and procedures for the Government travel charge card program 
(including central billing and unit cards) are found in the DoD Financial Management Regulution (DoD 
7000.14R), Volume 9, "Travel Policy and Procedures. " 

Non-DoD Uniformed Services: The policies and procedures for the Government travel charge card program 
(including central billing and unit cards) are found in Service regulations. 

* U2020 DEFENSE TABLE OF OFFICIAL DISTANCES (DTOD) 

A. General. The DTOD: 

I ,  is the standard source for worldwide distance information, 

2.  replaces &I other sources used for computing distance (except for airplanes), 

3. uses city to  city distance (not zip code to zip code), 
NOTE: All DoD installations (CONUS and OCONUS) are listed in the DTOD. If an installation cannot be 
located, the DTOD PMO should be informed of the missing location. All missing installations will be added 
to the DTOD system. All feedback should be directed through the DTOD website at http://www.dtod- 
mtmc. belvoir. armv.mil. 

4 .  provides distances to tenths of a mile which must be rounded to the nearest mile for each leg o f  a journey. 

5. does not apply to travel distance: 

a.  in and around the PDS or TDY sites, 

b .  between homeloffice and carrier terminal. or 

c .  for local moves, within the same city, 

which is determined by odometer readings, and 

6. website is found at http:/iwww.dtod.com. 

B. TDY and PCS Travel 

The DTOD (practical distance) is the only official source for TDY and PCS travel distance (except for airplanes) 

C. Personally-Performed Moves 

The DTOD (shortest distance) is the only official source for distances for personally-performed moves. 
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Administration and General Procedures U2135 

PART B: TRAVEL ORDERS 
U2100 GENERAL 

A travel order used for reimbursement of travel and transportation expenses is a written document issued or approved by 
the Secretarial Process directing a member or a group of members to travel between designated points. The travel order 
establishes the conditions for official travel and transportation at Government expense, and provides the basis for the 
traveler's reimbursement. A travel order should be issued before the travel is performed. Reimbursement for travel is not 
authorized when the travel is performed before receipt of written or oral orders. 

Generally. a written travel order is not necessary when: 

1. travel is performed within the limits of a PDS or in the immediate vicinity of such station (local travel), and 

2. it is known that the travel claim shall involve only reimbursement for commercial transportation or MALT 
for the use of  a POC approved as being more advantageous to the Government. 

If a travel order is not issued for local travel, approval on the voucher is sufficient for reimbursement purposes 

U2115 ORDERS FOR TRAVEL AND REIMBURSEMENT 

A. Written Orders. A written order issued by competent authority is required for reimbursement of expenses incident 
to official travel. For the purpose of reimbursement, a written order that quotes or references an authority authorized to 
initiate the order is a competent order. 

B. Oral Orders. Urgent or unusual situations may require that official travel begin or be performed before a written 
order can be issued. Under these circumstances an oral order, conveyed by any medium including telephone. may be 
given. When this occurs, the order-issuing official shall promptly issue a confirmator! wrinc~i order : In oral order: 

1. given in advance of  travel, 

2. subsequently confirmed in writing giving the date of the oral order. and 

3, approved by competent authority 

meets the requirement for written orders. 

C. Orders Not Originated by Comoetent Authority. Travel orders issued under unusual conditions and not originated 
by competent authority must be approved by the order-issuing official before reimbursement of travel expenses. 

U2135 ITINERARY VARIATION 

Travel orders may include authorizationiapproval for itinerary variation to permit: 

1. omission of travel to places stated in the travel order, 

2. changes in the order of places to be visited, 

3.  changes in the original specified time at a place stated in the travel order, andior 

4. travel to additional places not shown in the travel order 

Generally, the purpose of a trip and places of TDY are knoun when a travel order is ~ssued.  Variat~on i l l  itinerary should 
not be substituted for adequate advance planning. This authority is not a blanket travel authorization. 
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Administration and General Procedures U2135 

U2140 EFFECTIVE AND EXPIRATION DATE OF CERTAIN TYPES OF ORDERS 

A. Amended, Modified. Canceled or Revoked Orders. When determining the entitlement to allowances for travel and 
transportation under PCS orders that are amended, modified, canceled or revoked before their effective date, the orders 
are considered as effective: 

1, when received by the member for travel performed by the member or dependents, or 

2. for any transportation of HHG, mobile homes or POVs begun or completed, 

even though leave, delay, proceed time, or TDY en route is involved. 

B. Blanket or Re~eated Travel Orders. Blanket or repeated travel orders do not expire upon the member's return to 
the PDS. They continue in effect until expiration by time limit, by automatic cancellation upon PCS, or revocation. 
(NOTE: Blanket travel orders are not used in DTS.) 

U2145 TIME LIMITATIONS FOR PERIODS OF TDY 

A. 180 Day Time Limitation. Except when authorized under subpar. B, TDY assignments at any one location are 
limited to periods of 180 or less days. Bona fide extensions of such assignments that, when added to the originally 
authorized period, total 181 or more days may be directed. Extensions are limited to those cases in which there has 
been a definite change or unforeseen delays were encountered. This limitation does not apply to: 

1. personnel under TDY orders assigned to military units deployed afloat as indicated in pars. U4102-J and 
U4 102-M; 

2 ,  personnel assigned to periods of TDY at more than one location that total 181 or more days if the period of 
duty at each location is 180 or less days; or 

3. personnel TDY for training less than 140 days (20 weeks), including personnel extended due to 
additionallextended instruction. 

NOTE: Assignment to a course of instruction of 140 or more days (20 or more weeks) at one location is a PCS 
(see Appendk A, definition ofpermanent (duty) station), except when the course is authorized as TDY under par. 
U2146-B. 

B. TDY Periods in Excess of 180 Days. When circumstances or exigencies of the Service require TDY at one 
location for more than 180 days, the appropriate authority determines if TDY is appropriate. This determination 
should be made before the orders are issued. If the nature of the case does not permit delay, orders may be issued 
and the case submitted immediately to the appropriate authority who shall: 

1. approve the orders as written, or 

2. direct the orders be amended to: 

a,  terminate the duty returning the member to the old station or assigning a new station, 

b. change the assignment from TDY to a PCS, or 

c. fix the period at 180 or less days from the date of reporting to the TDY station. 

The appropriate authority for authorizinglapproving TDY assignments in excess of 180 days at any one location 
shall be the Secretary concerned, the chief of an appropriate bureau or staff agency specifically designated for that 
purpose, or Cornmanders/Deputy Commanders of Unifiec~ and Specified commands. This authority shall not be 
redelegated. 
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Administration and General Procedures U2300 

PART D: SOURCE OF FUNDS AND TRAVEL ADVANCES 

U2300 SOURCE OF FUNDS 

A. General. A member may be paid an advance of specified travel and transportation allowances. 

B Travel Advance Information. Additional information on advance payment of travel and transportation allowances 
is located in the following paragraphs: 

1. member travel, par. U5 165; 

2. dependent travel, par. U5250; 

3. HHG transportation, par. U5385; 

4. mobile home transportation, par. U5560; 

5 .  DLA, Chapter 5, Part G, and pars. U60 13 and U6060; 

6. recruiting expenses, par. U7033; 

7. SROTC members, par. U7 150-F2d; 

J) 8. attendants on behalf of member patients, par. U7252-A; 

* 9. escorts and attendants of dependents, par. U7555; and 

10. station allowances, par. U9116. 
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Transportation, Accompanied Baggage, and Local Travel U3125 

3 .  First-class Air Use. First-class air accommodations may be authorizedapproved only when necessary 
because: 

a. lower class accommodations are not reasonably available. In subpar. B, reasonably available means that 
accommodations, other than first-class, are available on an airline scheduled to leave within 24 hours of the 
member's proposed departure time, and scheduled to arrive within 24 hours of the member's proposed 
arrival time. Reasonably available does not include a scheduled arrival time later than the member's 
required reporting time at a duty site, or a scheduled departure time earlier than the time the member is 
scheduled to complete duty. 

$ b. a traveler is so handicapped or otherwise physically impaired that other accommodations cannot be 
used. Determination of this condition must be substantiated by competent medical authority. First-class 
accommodations use also may be authorized/approved for an attendant, who is authorized under pars. 
U7250-B and U725 1-B, to accompany an attended traveler when the attended traveler is authorized first- 
class accommodations use and requires the attendant's service en route. 

c. of exceptional security requirements. Examples are: 

(1) a member whose use of other than first-class accommodations would entail danger to the 
member's life or Government property; 

(2) agents of protective details accompanying individuals authorized to use first-class 
accommodations; and 

(3) couriers and control officers accompanying controlled pouches or packages. 

First-class accommodations may be used without authorization/approval only when regularly scheduled flights 
between the authorized origin and destination (including connection points) provide only first-class 
accommodations. When that is the case, the transportation officedagent must make an appropriate entry on the 
travel order, travel voucher, or other travel-related document as appropriate. 

4. Premium-Class Other Than First-class Use. Premium-class other than first-class accommodations use may 
be authorizedapproved only when: 
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Transnortation, Accorn~anied Bawage, and Local Travel U3125 

a. regularly scheduled flights between the authorized origin and destination points (including connection 
points) provide only premium-class accommodations. and the member certifies this circumstance on the 
travel voucher. 

b, space is not available in coach-class accommodations on an) scheduled flight in time to accomplish 
the purpose of  the official travel, which is so urgent it  cannot be postponed. 

$( c, necessary to accommodate a traveler's disability or other physical impairment, if the condition is 
substantiated in writing by competent medical authority. Premium-class other than first-class 
accommodations use also may be autho~ized for an attendant. who is authorized under pars. U7250-D and 
U725 1-B to accompany the attended traveler when the attended traveler is authorized premium-class other 
than first-class airline accommodations use and requires the attendant's service en route. 

d. the accommodations are required for securit), purposes or because esceptional circumstances. as 
determined in accordance with Service regulations. make their use essential to the successfirl perfosniancc. 
o f  the mission. 

e.  coach-class accommodations on foreign carriers do not provide a d e q ~ ~ a t e  sanitation or meet health 
standards and foreign flag carrier service use is approved in accordance with the Fly America Act. (See 
subpar. C for rules governing U.S. flag carriers ase.) 

f. the accommodations would result in an overall savings to the Government based on economic 
considerations (e.g., the avoidance of  additional subsistence costs, overtime. or lost productive time) that 
would be incurred while awaiting coach-class accommodations. 

g. obtained as an accommodations upgrade through the redemption of frequent traveler benefits (see par. 
U2010-B6). 

h, the member's transportation is paid in full through Services Defense Agency acceptance of payment 
from a non-Federal source In accordance with Chapter 7 ,  Part W 

i. travel is direct between authorized origin and destination points (one of  which is OCONUS) which are 
separated by several time zones, and the scheduled flight time (including stopovers) is in excess of 14 
hours. Scherlrrled~fligl~t time is the time hetween the .sclrerliiled rrirlil~e departure from the PDS/TD Y 
point until the scl~eduled airline urrivcrl ut the TDY point/PDS. A rest stop (see pnr. U4325-D is 
yroltibited when travel is urrtlrorizerl by premi~rin-c.1rr.s~ ciccomniorlutions. 

5. Documentation Requirements 

a .  Orders. Travel orders authorizing premium-class accommodations should be annotated 
"(firstipremium class or premium-class other than first-class) authorized by (cite reference)." M'hen the 
travel orders do not authorize premium accommodations use. first/premium class or premium-class other 
than first-class service may be provided if the or~ginal  order, and copies thereof, are annotated that 
"(first/premium class or premium-class other than first-class issued, only first~premium class or premium- 
class other than first-class available between authorized origin and destination points.") 

b. Travel Voucher. Specific authorization/approval must be attached to, or stated on, the voucher and 
kept for the record. When regularly scheduled flights between the authorized origin and destination 
(including connection points) provide only premium-class accommodations, the member must certify these 
circumstances on the voucher. In the absence of aut/rorizatio~r/upprova(, the member ici lirrblc ,fi>r all 
additional costs resulting from premium-ckrss air accornmorlr~tions use. 
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U.S. Flag Air Carrier (Certificated Air Carrier) Use 

1. Definition of U.S. For the purposes of this subpar.. U.S. means the 50 states, District of Columbia, 
territories, and possessions of the U .S. (49 U.S.C. $40 102). 

2. Requirements. Available U.S. flag air carriers shall be used for all commercial foreign air transportation of 
personslproperty when air travel is funded by the U.S. Government (49 U.S.C. $401 18 and B-138942, March 
3 1, 198 1). Except as provided in subpar. 3, U.S. flag air carrier service is available if: 

a. the carrier performs the commercial foreign air transportation required, and 

b. the service accomplishes the mission, even though: 

(1) a comparableldifferent kind of service by a noncertificated air carrier costs less, 

(2) noncertificated air carrier service is preferred by the serviceltraveler, 

(3) noncertificated air carrier service is more convenient for the serviceitraveler, or 

(4) the only U.S. flag air carrier service available between points in the U.S. and points outside the 
U.S. requires boardingileaving the carrier between midnight and 6 a.m., or travel spanning those hours 
(the traveler may have a brief non-work period not to exceed 24 hours, for "acclimatization rest" at 
destination as well as per diem during the rest period when the destination is other than the traveler's 
PDS) (56 Comp. Gen. 629(1977)). 

3. Exceptions. When one of the following exceptions exists, U.S. flag air carrier service is not available. 

a. Transportation is provided under a bilateralimultilateral air transportation agreement to which the U.S. 
Government and the government of a foreign country are parties, and which the Department of 
Transportation has determined meets the requirements of the Fly America Act. 

b. No U.S. flag air carrier provides service on a particular leg of the route, in which case foreign air carrier 
service may be used, but only to or from the nearest interchange point on a usually traveled route to 
connect with U.S. flag air carrier service. 

c. A U.S. flag air carrier involuntarily reroutes a traveler's travel on a foreign air carrier; (if the traveler is 
given a choice as to substitute service, a U.S. flag air carrier should be selected if it does not unduly delay 
the travel) (59 Comp. Gen. 223 (1980)). 

d. Foreign air carrier service would be three hours or less, and U.S. flag air carrier use would at least 
double en route travel time. 

e. Foreign air transportation is fully paid for directly, or later reimbursed by a foreign government, an 
international agency, or other organization. (B-138942, March 3 1, I98 1 and 57 Comp. Gen. 546 (1978)): 
NOTE: See Security Assistance Management Manual, Chapter 2, par. 20202-C3e of the DoD 5105.38- 
M, when travel is on Security Assistance Business. 

f. If a U.S. flag air carrier offers nonstopldirect service (no aircraft change) from origin to destination, U.S. 
flag air carrier service must be used unless such use would extend travel time, including delay at origin, by 
24 hours or more. 

g. If a U.S. flag air carrier does not offer nonstopldirect service (no aircraft change) between origin and 
destination, U.S. flag air carrier must be used on every portion of the route where it provides service unless, 
when compared to using a foreign air carrier, such use would: 
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time. In the case of a direct route that requires overnight travel, reasonably available means slumber coach 
sleeping accommodations are available. Accommodations with a scheduled arrival time later than the member's 
required reporting time at the duty site, or with scheduled departure time earlier than the time the member is 
scheduled to complete duty are not reasonably available. 

2. necessary to accommodate a member'sidependent's disability or other physical impairment, and the condition 
is substantiated in writing by competent medical authority. First-class accommodations use also may be 
authorizedlapproved for an attendant authorized under pars. U7250-D and U725 I -B to accompan)' the attended 
traveler when the attended traveler is authorized first-class accomnlodations use and requires the attendant's 
assistance en route. 

3 ,  there are exceptional security requirements. Examples are: 

a.  a member whose coach-class accommodations use would entail danger to the member's life or 
Government property, 

b. agents of  protective details accompanying individuals authorized to use first-class accommodations, 
and 

c. couriers and control officers accompanying controlled pouches or packages 

4.  coach-class accommodations on a foreign rail carrier do not provide adequate sanitation or meet health 
standards. 

D. Extra-Fare Train Service. Coach-class travel by extra-fare trains may be authorizedlapproved when its use is 
advantageous to the Government or is required for security reasons. AMTRAK Metroliner coach accommodations 
use is advantageous to the Government. Metroliner Club Service is first-class accommodations. First-class 
accommodations on extra-fare trains may be authorizedlapproved as provided in subpar. C. 

E. Tips to Train Attendants. For a member who performs TDY travel and receives reimbursement (except a 
mileage allowance for the entire journey), tips of  up to $ 1  each calendar day to train attendants are reimbursable. 

U3140 UNUSED G O V E R N M E N T - P R O C U R E D  TRANSPORTATION D O C U M E N T S  AND T I C K E T S  

A.  General. Members who return unused Government-procured transportation documents, complete tickets, or 
unused portions of tickets obtained on these documents are entitled to travel and transportation allowances under 
this Chapter and Chapters 4 and 5 if otherwise authorized. 

B. Cost to the Government Involved. When cost to the Government is involved, the cost for any sleeping or parlor 
car accommodations furnished and used, or the cost of shipping baggage on tickets without passenger shall be 
deducted from the amount otherwise payable to the member in subpar. A for the travel involved. 

U3145 CITY-PAIR P R O G R A M  

Regulations applicable to the Contract City Pair Program are found in DoD 4500.9-R. Part I ,  Chapter 103, pars. A2 
and E. Following is an edited extract from that regulation. 

GSA airlift contracted through the Contract City Pair Program shall be used for uniformed members. EXCEPTION 
T O  THE USE O F  CONTRACT CARKIERS: One or more of the following travel conditions which must be 
certified on the travel order, travel voucher, or other document provided by the traveler or agency-approved 
authorizing official, must apply if a non-contract carrier or a contract carrier other than the primary contractor is 
used for travel within a contract route. Those conditions are as follows: 
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I .  Space or scheduled flights are not available in time to accomplish the purpose of travel. 01. use of contract 
service would require the tsa\ eler to incur unnecessarq overnight lodging costs ~ I i i c h  would increase the total 
cost of the trip: or 

2.  The contract carrier's tlight scliedule is inconsistent with explicit policies of individual federal departments 
and agencies to schedule travel during normal working hours (see J F I ' R .  par. (14325): or 

? A non-contract (l1ol.l approved) carricr of'l'ers a lo\icr fare available to the gcncs~il public. the L I W  o t ' \ th ic l~  
rcsults in a l o w r  total trip cost to the (iovernmont, to includc the conibined costs of'transpostation, lodging. 
~ncals .  and related expenses. .VOTE: This ~ v c e p t i o ~ t  does not rrpply if' the contrrrct ctrrrier  offer,^ (1 comparable 
,fitre cind lrns sears crvrrilahle at thcltjrrre, or. ij the lower firre cqyered hl1  11 noncontrtrct carrier is restricted to 
Govcrr~mrnt and nzilitary trrrve1er.s oil olfficid hloirress ( I I Z ~  0 1 1 1 ~  mry be prtrch used with u Go vernnrerrt 
procurement ciocunrctzt (e.g., (I  G'TR), cotrtrtrctor issued clrurge ctrrds, or centrcllly billed accoutr/. 

4. Rail service is available and that service is cost effective and consistent with mission requirenients. 

5 .  Smoking is permitted on the contract carrier flight and the nonsmoking section of the aircraft for the 
contract flight is not acceptable to thc lraveler. 

6 .  A tlirougli fare, special fare, colnn~utation fhre. excursion fare or recillced-rate roundtrip fare is available 
and: 

a. the agency determines prior to the member's tra\el that t h ~ s  type of service IS practical and economical 
to the Government: and 

b. in case of a fare that is restricted or has specific eligibilit), requirements, it is known or can reasonably 
be anticipated, based on the travel as planned, that the ticket will be used. 

B. Scheduled Air Carriers 

* 1. Contract air service between city pairs shall be used for all domestic travel, and for  international travel 
when AMC Category WPatriot Express is no1 available or does not meet the ~nission requirement. 

7 .  Cost reimbursable contractol personnel are prohibited from usiny (;o\crnmcnt discount t x c s  (including 
Contract City IJaiss t'ares) when pul-chasing cummercial airline tickets 

C Frequently Asked Questions About bs1n.q the Contract Clt, Palr Program 

1 .  How does the program work'? 

First. GSA concentrates tlic Government's nlarket share to makc the niost of the conipetition available. 
'The Government traveler's rcspunsibilily is to use the contract carricr. The Government's delivery of' 
market share drives the program. So,  to ensure the fares staq favorable. 14.e encourage Federal travelers to 
stid, to the contract carrier 

Second. GSA works with other Government agencies to make sure that the Federal traveler's needs and 
concerns are fully met. This ensures that o u  have a good choice of convenient and timely flights. 

Third, GSA works in partnership with the airline industry and respects their concerns. For example. 
because the fares are so attractive, the airlines insist that only Federal employees traveling on official 
business be allo*ed to use them. With a few limited exceptions, no one else can use the Government 
rates. GSA understands and accepts this in order to bring you, the Federal Traveler. the Best Value in the 
Sky. 
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per diem rate for the locality concerned. When lodging has been obtained in accordance with subpar. If, at a 
location other than the TDY location, the per diem rate for the lodging location applies. 

d. TDY of  More Than 12 Hours But Not Exceeding 74 Hours. Per diem under this subparagraph is 
determined by allowing 75% of the M&IE rate for the location of the TDY assignment prescribed in Appendix 
B, or Appendix D. If more than one location is involved and the member is not required to obtain lodging, the 
per diem allowance is calculated using the highest M&IE rate. If the member must obtain lodging. the rules for 
travel o f  more than 24 hours as prescribed above apply, no deduction for meals is made. Per diem is not 
authorized under this subparagraph when travel is performed in the local area 

(1)  Lodging Not Required. If lodging is not required, per diem for the entire trip, whether performed 
within one or two calendar days, shall be 75% of the TDY location M&IE rate for one day. If more than 
one TDY point is involved, per diem is calculated using the highest of the M&IE rates prescribed for the 
TDY locations. Per diem is not authorized under this subparagraph when travel is performed in the local 
area. 

(2) Lodging Required. If lodging is required, the rules for travel of more than 24  hours apply. 

e. Essential Unit Messing. When the Secretary concerned or, for a JTF, the CINC or JTF Commander 
determines that Government messing is essential to accomplish training and readiness, enlisted personnel 
receive meals without charge and officers pay the discounted meal rate. There is no entitlement to the meal 
portion of  the M&IE allowance. The incidental expense rate is $2 in CONUS, or the incidental rate in 
Appendix B, or $3.50 OCONUS when the order-issuing authority determines $3.50 to be adequate for 
anticipated expenses. 

f. Use of  Government Mess Under Special Circumstances. When a member on TDY uses a Government 
mess, the member is charged the full rate for each meal (charges for both food and related services) unless one 
of  the following conditions exist: 

(1)  field duty, 

(2) duty on a U.S. Government vessel, 

(3) members traveling together under orders drecting nohmited reimbursement, or 

(4) essential unit messing 

When one of these conditions exists, an enlisted member receives meals without charge and an officer pays the 
discounted rate (charges for food only). Neither an enlisted member nor an officer is entitled to any 
reimbursement of meal expenses. 

g. Deductible Meals. The PMR prescribed in subpars. U412.5-A3b(l)(a)3 and ( b ) l  above applies on any day 
when one or two deductible meals are provided. A deductible meal is a meal: 

(1) made available pursuant to an agreement between a Uniformed Service and any organization, if the 
order directs use of the facility providing the meal(s): 

(2) included in a registration fee ultimately paid by the Government; 

(3)  furnished at no cost to the member by a school while attending a course of instruction if the cost of the 
meal is ultimately paid for by the Government; or 

(4) hrnished by the Government at no cost to a member. 

The following are not deductible meals: 
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(1)  box lunches, (which include such things as C Rations, K Rations, MRE's) - except when MRE's andlor 
other box lunches are the only method of providing adequate subsistence to members, 

(2) in-flight meals, 

(3) rations furnished by the Government on military aircraft, 

(4) Government meals paid for by the traveler and consumed in a Government mess, 

(5) meals furnished on commercial aircraft, or 

(6) meals provided by private individuals. 

NOTE: If all three meals areprovided/consumed at no cost to the member, only the incidental expenses for that 
day ($2 in CONCTS, or the applicable locality incidental expense rate (see http: www.dtic.mi~~erdie@ or $3.50 
OCONUS) is payable. 

h. Lodging Required on the Dav Travel Ends. When lodging is required on the day travel ends and the order- 
issuing official authorizeslapproves the member to obtain lodging, the lodging reimbursement shall be based on the 
locality rate. or AEA if appropriate, for the en route TDY site. 

* i .  Meals Provided bv a Common Carrier or Com~limentarv Meals Provided by a Hotel. Meals provided by a 
common carrier or complimentary meals provided by a hotellmotel do not affect per diem. 

NOTE: The GMRs in the following examples arefor illustrative purposes only. Please check Appendix A (GMR) for 
current Governn~mt meul rates. 

B. Examples of Computing Per Diem Allowances 

NOTE: The nzuxinzunl (mount allowed for lodging in CONUS (see Appendk Dj does not include an amount for 
lodging tuxes. Taxes for lodging in CONUS are a separately reimbursable travel expense. The maximum amount 
allowed for lodging OCONUS (see Appendk B) includes an amount for lodging taxes. Lodging tuxesfor lodging 
OCONUS are not seprately reimbursable.) 

EXAMPLE 1 

Lodging cost $62 per night. Per diem rate is $87, lodging maximum is $57 and M&IE rate is $30. Government mess is 
not available at the TDY point. 

- -- 

REIMBURSEMENT. 
5110 / 75% times $30 = $22.50 plus $57 

511 1 
5112 
5/13 
1 round trip of 680 miles x $0.3 1 
Total Reimbursement 
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3. Movement of  Deuendents toifrom Designated 
Place. When dependents are moved to or from a 
designated place on the member's PCS orders, DLA 
is payable when the dependents complete travel. No 
further entitlement to DLA accrues for that PCS 
unless authorized under subpar. 9. DLA is paid 
when. in connection with an evacuation, eligible 
dependents move to a designated place (see pars. 
U6O 12 and U6059). 

4. Transfer to  H o s ~ i t a l  in CONUS 

a. Transfer to Hospital in CONUS from 
OCONUS. DLA is payable to a member with 
dependents who is transferred from OCONUS to n 
hospital in CONUS for observation and treatment and 
who relocates the household incident to such transfer. 

b. Transfer to Hospital in CONUS from Inside 
CONUS. DLA is payable to a member with 
dependents who is transferred from inside CONCS to 
a hospital in CONUS for observation and treatment 
and who relocates the household incident to such 
transfer. A statement o f  prolonged hospitalization is 
required from the commanding officer of the 
receiving hospital. 

5 ,  Interservice Transfer. When a member: 

a ,  is separated or relieved from active duty to 
continue on active duty in another Sen ice ,  
and 

b. is transferred with no break in service from 
one Service to another under the authorit) of 
10 U.S.C. 4716 or any similar statutory 
provision, 

the member is entitled to DLA when the household is 
relocated incident to an ordered PCS resulting from a 
change of service. (NOTE: The service performed 
after such separation is a continuation of the prior 
period of service.) 

6. Orders Amended, Modified. Canceled, or 
Revolted. When PCS orders are amended, modified, 
canceled, or revoked to direct the member to return to 
the station from which transferred, a DLA is payable 
if the member and/or dependents actually move from 
their place of  residence before the date the order is 
amended, modified, canceled, or revoked. If a 
member andlor dependents actually move from their 
place of residence in compliance with PCS orders 
and complete a move to a new location and then 

those PCS orders are amended, modified, canceled, 
or revoked to either direct the member to return to the 
old station or to direct the member to a different new 
PDS, then a DLA is payable in connection with both 
moves. ,VOTE: In this situution only, the amount of 
the second DLA prrirl is taken from Table U5G-2. 
No more than t u o  DLAs are authorized by this 
paragraph. 

7 hlember W~thout  Dependents A s s ~ r n e d  to 
T\to-Cre\+ Nuclear Submarine (SSBNJ 

a. No Change of  Homeuort. A member without 
dependents assigned to a two-crew nuclear submarine 
is entitled to DLA upon arrival at the vessel's 
homeport. provided the member is not assigned 
Government quarters and occupies non-Government 
quarters for a period of more than 15 days before 
reporting aboard the assigned vessel (57  Comp. Gen. 
178 (1977)) .  

b Chanze of I-lome~ort 4 member \+~thout  
dependents, asslgned to a two-crew nuclear 
submarme when the homeport is changed, IS ent~tled 
to DLA at the new homeport, prov~ded the member is 
not ass~gned to Government quarters and occuples 
non-Government quarters for a p e r ~ o d  of more than 
15 days (59 Comp Gen 22 1 (1980)) 

8. Member Reuorted as Dead or  Absent for 
More Than 79 Davs in a Missing Status. DLA is 
pa>,able for movement of dependents of a m e ~ b e r  
who is reported as dead or absent for a period of 
more than 29 i l i t j j  in a illissing starus (set: par. 
US?-l l ) .  

9. In Place Consecutive Overseas Tour 
(IPCOT). A member at an OCONUS PDS whose 
tour status changes from accompanied to 
unaccompanied or from unaccompanied to 
accompanied at the same duty station after 
completion of the initial tour of duty is entitled to a 
DLA if the dependents make an authorized move to 
or from the OCONUS PDS in connection with the 
change-of-tour status. 

10. Early Keturn of Dependents. Incident to the 
early return of all of a member's dependents under 
par. U5240-B, C, or D, the member is entitled to a 
DLA the day one or more dependents arrive at the 
location of their permanent residence or the day all 
the dependents have departed the member's overseas 
station, whichever is later. A DLA is not authorized 
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if dependents are authorized to return to the member's 
OCONUS PDS. 

11. Member Who Has No Dependents and Is 
Assigned to a Ship. A member who: 

Effective 1 July 1997: 
14. Both Spouses Below Grade E-6 Assigned to 

Sea Duty. The senior spouse of a dual military 
couple (both below grade E-6) is entitled to DLA if 
the spouses: 

a. hasnodependents, 
a. have no dependents, 

b. is assigned to permanent duty aboard a ship, 

c. elects not to occupy assigned shipboard 
quarters for a member above the grade of E- 
5 or (effective I July 1997) is authorized 
BAH for a member in the grade of E-5, and 

d occupies non-Government quarters ashore, 

is entitled to DLA (B-252098.2, October 18, 1993). 

12. Ordered to Move in Connection With 
Closure or Realignment of a Military Installation. A 
member is entitled to DLA when the member is 
ordered to move in connection with the closure or 
realignment of a military installation and, as a result, 
the member's dependents actually move or, in the 
case of a member without dependents, the member 
actually moves. For the purpose of this paragraph, 
the term military installation means a base, camp, 
post, station, yard, center, homeport facility of any 
ship, or other activity, including any leased facility. 

13. Member Without Dependents Elects Not to 
OCCUDY Inadequate Government Quarters. A 
member above the grade of E-5 who: 

a. has no dependents, 

b, is assigned to quarters of the United States 
that do not meet the minimum adequacy 
standards established by DoD for members 
in such pay grade, or 

c. is assigned to a housing facility under the 
jurisdiction of a uniformed service that does 
not meet such standards, and 

d. elects not to occupy such quarters or facility, 

is entitled to DLA. 

b. are assigned simultaneously to permanent 
duty aboard ship(s), 

c. elect not to occupy assigned shipboard 
quarters, and 

d. occupy non-Government quarters ashore, 

(B-252098.2, October 18, 1993). 

C. Special Categories DLA Not Authorized. No 
DLA entitlement accrues in connection with a PCS: 

1. from home or from PLEAD to first PDS; 

2. from last PDS to home or to the PLEAD; 

3. from last PDS in one period of service to 
first PDS in another period of service when 
there was no ordered PCS between those 
stations; 

4, when the member does not relocate the 
household; or 

for a member with dependents, in connection with 
PCS travel performed: 

* 5. under the conditions outlined in par. U5203- 
B, items la, b, c. and d; 2a, b, c. e, and t 
and 3b. 

D. Relocation of Household Incident to Alert 
Notification. A member with dependents, 

1. who relocates the household incident to 
official alert notification, 

2. but before PCS orders are issued, which 
provide for transfer to an OCONUS PDS to 
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2. The member's dependent(s) also occupy temporary quarters for 12 days (1 8-29 April). 

3. The member selects 1-10 April (member) and 18-27 April (dependents) for TLE 

4. Reimbursement for the daily combined total expenses of the member and dependent(s) (e.g., 1 April for the 
member and 18 April for the dependents) shall not exceed $110 per day. 

E. Reimbursement Com~utation 

Step 1 :  Determine Maximum Dailv TLE Allowance. Multiply the percentage in the following table by the 
applicable locality per diem rate prescribed in Appendix D. 

No. of Eligible Persons 
Occupying Temporary Quarters 

Member and 1 dependent, or 2 dependents only: 100% 

Percentage 
Applicable 

Member or 1 dependent: 

For each additional dependent add: I 25% I 

65% 

NOTE: For member married to member couples, each spouse begins with 65%. Each dependent then increases 
the percentage for the member claiming that dependent. 

Step 2: Determine M&IE Eauivalencv 

a. Multiply the daily TLE allowance computed in Step 1 by 46% if: 

(1) it is the first or last day of TLE, or 

(2) lodgings used do not have facilities for preparingleating meals, or 

(3) lodgings are provided by a friendrelative, or 

(4) a Government mess is not used for all three meals, otherwise 

b. Multiply the daily TLE allowance computed in Step 1 by 23% 

The installation commander determines if temporary lodging facilities (see Appendix A) are adequate for 
preparingieating meals. The member certifies adequacylinadequacy of facilities for preparingieating meals at other 
than temporary lodging facilities. 

Step 3: Determine Gross Daily Eauivalencv. Add the result in Step 2 to the allowable daily lodging cost (including 
lodging taxes).. 

Step 4: Determine Net Dailv Ecluivalency. Deduct the total daily allowances (housing allowances and BAS) 
received from the result in Step 3. 

NOTE: Do not deduct: - 
1. housing allowances when staying with friendshelatives, 
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2. housing allowances for a member with a dependent(s) i f the  claim is for the member only, 

3. housing allowances if the member is assigned to Government quarters that are uninhabitable or the 
member does not receive a housing allowance, and 

4. BAS when not paid, or if TLE is being computed only for dependents. 

Step 5: Determine Applicable Daily Rate 

Compare $1 10.00 with the amounts found in Steps 1 and 4. Pay the least of these three amounts for each day. 

EXAMPLE 1 -- TLE ALLOWANCE 

(NOTE: Locality per diem, BAS, and Housing Allowance rates used in this example 
may not be the rates currently in effect and are for illustration purposes only). 

A member with no dependents is ordered on a PCS from one CONUS PDS to another. Each PDS has a different per 
diem rate. After reporting at the new PDS, the member occupies temporary quarters at the new PDS for 4 nights 
$47.50 (42.75 per night plus tax $4.75). The new PDS locality per diem rate is $1 12. The member is entitled to 
TLE computed as follows: 

1. Determine maximum rate (given percent x locality rate). 1 65% x $ 1  12.00 = $72.80 
I I 

2. Multiply result in Step 1 by 46% (or 23% when applicable). 46% x $72.80 = $33.49 

3. Add the result in Step 2 to the actual daily lodging cost. (including 
lodging tax). 

$33.49 + $47.50 = $80.99 

4. Deduct daily allowance(s) from Step 3. 
Housing Allowance = 

$80.99 - $28.30 = $52.69 
$22.60 

BAS = 

Total = 

EXAMPLE 2 -- TLE ALLOWANCE 

$ 5.70 
$28.30 

5.Compare $1 10 with amounts in Steps 1 and 4 and pay the least amount 
for each day. Pay $52.69 per day. 

+ (NOTE: Locality per diem, BAS, und Housing Allowance rates used in this example may not be the rntes 
currently in ejfect and aretor illustration purposes only. See Appendh A or D 

.for !he current standurd CONUS rate.) 

$1 10.00 vs. $72.80 vs. $52.69; 
$52.69 x 4 days = $2 10.76 

A member with a spouse (not entitled to basic pay) and two children is ordered on a PCS from one CONUS PDS to 
another (the standard CONUS per diem rate applies to both PDSs). After reporting to the new PDS, the member and 
dependents occupy temporary quarters off-post for 4 nights at $80 (72 per night plus tax $8). The member certifies 
that Government quarters are not available. The member is entitled to a TLE, computed as follows: 
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1. Determine maximum rate (given percent x locality rate). 

2. Multiply result in Step 1 by 46% (or 23% when applicable). 

3. Add the result in Step 2 to the actual daily lodging cost (including 
lodging taxes). 

150% x $80.00 = $120.00 

46% x $120.00 = $55.20 

$55.20 + $80.00 = $135.20 

4. Deduct daily allowance(s) from Step 3. 
Housing Allowance = 

BAS = 
Total = 

EXAMPLE 3 - TLE ALLOWANCE 

$135.20 - $26.65 = $108.55 
$22.66 
$ 3.99 
$26.65 

5. Compare $1 10 with amounts in Steps 1 and 4 and pay the least amount 
for each day. Pay $108.55 per day. 

* (NOTE: Loculity per diem, BAS, and Housing Aliuwiince rutes used in this example may not be the rutes 
current& in ejfect and are for illustrtition purposes only. See Appendix A or D 

for the current standnrd CONUS rate.) 

$1 10.00 vs. $120 vs. $108.55; 
$108.55 x 4 days = $434.20 

A member married to member couple with two dependents is ordered on a PCS from one CONUS PDS to another 
(the standard CONUS per diem rate applies to both PDSs). After reporting at the new PDS, the members and 
dependents occupy temporary quarters off-post for 4 nights at $100 (90 per night plus tax $10). Each member is 
entitled to TLE up to $1 10 per day. The $100 lodging cost is divided evenly between both members. The members 
certify that Government quarters are not available. TLE in this case is computed as follows: 

I Member #1 (with 1 dependent) I 

2. Multiply result in Step 1 by 46% (or 23% when applicable). 1 46% x $80.00 = $36.80 
I I 

1. Determine maximum rate (given percent x locality rate). 100% x $80.00 = $80.00 

3. Add the result in Step 2 to the actual daily lodging cost (including 
lodging tax). 

$36.80 + $50.00 = $86.80 

4. Deduct daily allowance(s) from Step 3. 
Housing Allowance = 

BAS = 

Total = 
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$86.80 - $22.24 = $64.56 
$1 7.25 
$ 4.99 
$22.24 

5. Compare $1 10 with amounts in Steps 1 and 4 and pay the least amount 
for each day. Pay $64.56 per day. 

$1 10.00 vs. $80 vs. $64.56; $64.56 
x 4 days 4258 .24  
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Member #2 (with I dependent) 

1. Determine maximum rate (given percent x locality rate). 100% x $80.00 = $80.00 

2.  Multiply result in Step 1 by 46% (or 23% when applicable). 46% x $80.00 = $36.80 

3 .  Add the result in Step 2 to the actual daily lodging cost. (inclucling 
lodging tax). 

$36.80 T $50.00 = $86.80 

4. Deduct daily allowance(s) from Step 3. 
Housing Allowance = 

BAS = 

Total = 

EXAMPLE 4 - TLE ALLOWANCE 

$86.80 - $25.47 - E6i.33 
$20.48 
$ 4.99 
$25.47 

5.  Compare $1 10 with amounts in Steps 1 and 4 and pay the least amount 
for each day. Pay $6 1.33 per day. 

(NOTE: Locality per diem, BAS, and Housing Allowance rates used in this example 
may not be the rates currently in effect and a r e  for illustration purposes only). 

- -  -- 

$ 1 10.00 vs. $80 vs. $6 1.33 
$6 1.33 x 4 days = $245.32 

A member occupies temporary quarters at the new PDS for 12 days (1-12 April) at $45.00 (40.50 per night plus 
$4.50 tax). The new PDS locality per diem rate is $95.00. The member's dependents (spouse and 1 child) occupy 
temporaly quarters at the old PDS for 12 days (18-29 April) at $60 (54.00 pcs night plus tax $6). The locality per 
diem rate for the dependents' location is S 1 15.00. The period 1 - 10 April (member) and 18-37 April (dependents) 

The combined @ amount paid to both members is $125.89 ($64.56 + $6 1.33). 
The combined amount paid to both members for 4 days is $503.56 ($125.89 x 4).  

were selected by the member for TLE. 

1 .  Determine Maximum rate 
(given percent x locality rate). 

Combined Total: 

2. Multiply result in Step 1 by 46% (or 
23% when applicable). 

3. Add the result in Step 2 to the actual 
daily lodging cost (including lodging tax). 

Combined Total: 

4.  Deduct daily allowance(s) from the 
combined total in Step 3. 

Housing Allowance = 

BAS = 

Total = 

5. Compare $1 10 with combined totals in 
Steps 1 and 4 and pay the least amount 
for each day. Pay $1 10 per day. 
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$1 10.00 vs. $176.75 vs. $166.66 
$ 1 1 0 . 0 0 ~  10days=$l100.00  
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PART G: TRAVEL OF MEMBERS OF RESERVE COMPONENTS AND 
RETIRED MEMBERS CALLED (OR ORDERED) TO ACTIVE DUTY 

* U7150 RESERVE COMPONENT TRAVEL 

A. Active Duty With Pay 

1. General 

a. A~dicabil i tv.  This subparagraph applies to Reserve Component members called (or ordered) to active 
duty for any reason with pay under orders which provide for return to home or PLEAD. 

b. Travel and Trans~ortation Allowances When Member Commutes. There is no travel and/or transporta- 
tion allowances entitlement for travel between the home/PLEAD and the place of active duty when: 

(1) both are in the corporate limits of the same city or town, 

(2) the member commutes daily between homePLEAD and the place of active duty, or 

(3) the order-issuing officiaVinstallation commander determines that both are within reasonable com- 
muting distance of each other and that the nature of the duty involved permits commuting. 

However, members commuting under items (2) and (3) are entitled to the applicable automobile or motor- 
cycle mileage rate, with distances calculated per par. U3505-C, for one round trip between the duty station 
and, 

(a) home, 

(b) place of unit assignment, or 

(c) place from which called (or ordered) to active duty. 

In determinations required by item (3), areas within a reasonable commuting distance are described in par. 
U3500-B. Regarding item (3), AEA may be paid, if authorized by the member's commanding officer, for 
any day(s) the nature of the duty requires the member to remain overnight and Government quarters 
andtor Government mess are unavailable. For this duty, the member is entitled to AEA as computed under 
par. U45 10 for all meals and quarters, except for the meal ordinarily procured when commuting. Payment 
for local travel withidaround the member's place of active duty may be authorized under Chapter 3, Part F. 

c. No Per Diem or AEA for Certain Periods of Active DUN. There is no entitlement to per diem or AEA 
under subpar. 4 for: 

(1) members performing annual training duty when both Government quarters (other than temporary 
lodging facilities) and a Government mess are available; 

(2) members ordered to involuntary active duty for training because of unsatisfactory participation in 
their reserve commitments when both Government quarters (other than temporary lodging facilities) 
and a government mess are available; 

(3) newly enlisted members who are undergoing processing, indoctrination, initial basic training (in- 
cluding follow-on technical andlor home station training), or instruction. This includes members at- 
tending courses of instruction with a break in active duty between courses of instruction and both 
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Government messlquarters (other than temporary lodging facilities) are available. Per diem is payable 
to members who are on TDY under instruction following completion of initial technicallspecialty 
training after basic training. The course of instruction must be designated by the Secretarial Process as 
a course of instruction for which per diem is authorized; or 

(4) PHs  officers called to active duty solely to participate in the Commissioned Officer Student and 
Extern Program (COSTEP). 

Reservists performing active duty for training, who are not entitled to per diem or AEA, may be reimbursed 
the actual cost of lodging when they occupy transient Government housing. 

2. Physical Examination in Connection With Call (or Order) to Active Duty with Pay. A member, called (or 
ordered) to active duty with pay and required to take a physical examination before proceeding to the first duty 
station, is entitled to PCS allowances from the place orders are received or addressed to the place of physical 
examination (whichever is less) and (as directed in the orders): 

a. return, or 

b, then to the new PDS, or 

c. return and then to the new PDS. 

Travel required in connection with these examinations is in accordance with subpar. 3. 

3 .  Travel to, from, and Between Duty Stations 

a. Active Duty for Less Than 20 Weeks at One Location. Members described in subpar. la, called (or 
ordered) to active duty for less than 20 weeks at one location (subpar. 4a or b) are entitled to travel and 
transportation allowances as for TDY under Chapters 3 and 4. 

b. Active Duty for 20 or More Weeks at One Location. Members described in subpar. 4c(l), are entitled to 
per diem, travel and transportation allowances as for PCS (Chapter 5). 

* 4. Per DiedAEA at the Duty Station 

a. Active Duty for Less Than 20 Weeks. Except if subpars. 1 b and c apply, when the period of active duty 
contemplated by the orders at any location is for less than 20 weeks (except as noted in par. U2145-D), per 
diem or AEA, as applicable, and travel and transportation allowances are payable as provided for TDY in 
Chapter 4. 

b. Additional Periods Bevond 20 Weeks. When, during a period of active duty of less than 20 weeks, the 
duty must be extended due to unforeseen circumstances and the prospective extended period is less than 20 
weeks, per diem or AEA entitlement continues for the entire period. When the prospective extended period 
is for 20 or more weeks, no per diem or AEA is payable from the date of the order directing the addi- 
tionayextended duty except as authorized in subpar. d. See par. U2146 for examples of extensions. 

c. Active Duty for 20 or More Weeks 

(1) General. When a member is called to active duty for 20 or more weeks, no per diem or AEA is 
payable at any location where the duty to be performed is for 20 or more weeks (except as noted in par. 
U2 146), regardless of the availability of Government quarters and Government mess except as author- 
ized in subpar. d. 
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(2) Active Dutv at More Than One Location. When the active duty is to be performed at more than one 
location, per diem or AEA is payable at any location where the duty is for less than 20 weeks as pro- 
vided for TDY in Chapter 4. 

Effective 1 November 1999 
f d. Active Dutv and Active Dutv Extensions (Other Than Training) of 140 or More Days 

(1) Except when paid station allowances under subpar. G2, a member away from home for other than 
training purposes who is called to active duty for: 

(a) a period of 140 or more days, or 

(b) less than 140 days but extended to be 140 or more days (from the extension date), 

may be authorized per diem for the entire period if the call to active dutylextension is required by: 

(c) unusual circumstances, 

(d) emergency circumstances, or 

(e) exigencies of the Service concerned, 

as determined by the Secretarial Process. 

(2) Per diem, travel and transportation allowances, when authorized are paid as for any member on 
TDY. 

5. TDY Per Diem Com~utation. When a member is ordered on TDY away from the PDS as indicated in 
subpar. 4c(l), per diem or AEA is computed under Chapter 4. 

B. Active Dutv Without Pay 

1. Standby Reserve. There is no entitlement to travel and transportation allowances for members of the Standby 
Reserve of the Armed Forces who voluntarily perform active duty training without pay. 

2. Others. Other reserve component members who perform duty described in subpar. A without pay may be 
entitled to occasional meals, quarters, or the applicable automobile or motorcycle mileage rate, for travel to and 
from their duty stations, including travel required in connection with qualifying physical examinations or condi- 
tions precedent to the duty involved. They are not entitled to per diem and AEA at the duty station (44 Comp. 
Gen. 615 (1965); 46 id. 3 19 (1966)). 

C. Inactive Dutv Training With Pay 

1. General. The following definitions apply to this subparagraph. 

a. Assimed Unit. For travel allowance purposes, a reserve member's assigned unit is the designated post 
of duty. 

b. TDY Station. An alternate site outside the local commuting area (see par. U3500-B) of the member's 
assigned unit or home. 
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2. Travel from Home to Assigned Unit or Alternate Site in Local Commuting Area 

a. Entitlement. There is no entitlement to travel or transportation allowances for: 

(1) inactive duty training at the: 

(a) training duty station, 

(b) drill site, 

(c) cityltown where the assigned unit is located, or in the 

(d) local area of assigned unit or home, or 

(2) travel between home and: 

(a) the assigned unit, 

(b) the place of attendance at unit training assemblies, or 

(c) the place of duty instead of a unit training assembly. 

b. Transportation Reimbursement. Reimbursement of transportation expenses incurred on official busi- 
ness in and around the: 

(1) training duty station, 

(2) drill site, or 

may be authorizedlapproved under Chapter 3 ,  Part F. When the member travels between home and an alter- 
nate site, the member is paid mileage for the distance that exceeds the distance from home to the assigned 
unit. The member is financially responsible for travel from home to the assigned unit. 

Example 1:  A member's home is Springfield, VA, and assigned unit (ordinary drill site) is Ft. Belvoir, 
VA, (18 miles round trip). The member drives to alternate duty site at the Pentagon (38 miles round 
trip). The member is due reimbursement for 20 miles (38 - 18) @ $.3 1 = $6.20. 

Example 2: A member's home is St. Louis, MO, and assigned unit is the Pentagon (in VA) (842 
miles). The member ordinaril) flies to Washington National and takes subway to the Pentagon. In this 
instance, the member drills at an alternate duty site, Andrews AFB, MD, which is inside the local area. 
The member flies to Washington National and takes a taxi to Andrews AFB, MD (850 miles from St. 
Louis). The member is due reimbursement for 8 miles (850 - 842) x 2 (roundtrip) @ $.3 1 = $4.96. 

3. Travel from HomeiAssimed Unit to TDY Station 

a. Entitlement. A member directed to travel from the homeiassigned unit to a TDY station is entitled to 
the TDY allowances in Chapter 4. 

b. Transportation Reimbursement. When the member travels directly from the homelassigned unit to the 
TDY station, reimbursement is limited to the travel cost from tfre assigned unit to the TDY station. 
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Example: A member's home is Salt Lake City, UT, assigned unit is Denver, CO, and T D Y  is Dover, 
DE. The member travels directly from home to Dover, DE. The member is due travel cost from Salt 
Lake City, UT to Dover. DE limited to the travel cost from Denver, CO to Dover, DE. 

4. Travel from a Location Other than Home. Assigned Unit to a TDY Station 

a. Entitlement. A member directed to travel from a location other than the homejassigned unit to a TDY 
station is entitled to the TDY allowances in Chapter 4. 

b. Transportation Reimbursement. When the member travels directly from the other location to the TDY 
station, reimbursement is limited to the travel costfrom the assigned unit to the TDY station. 

Example: A member's home is Salt Lake City, UT, assigned unit is Denver, CO, and TDY is Dover, 
DE. The member is authorized to travel from another location, Chicago, IL. The member is due travel 
cost from Chicago, IL to Dover, DE limited to the travel cost from Denver. CO to Dover, DE. 

5. Travel from a Location Other than Home Assigned Unit to an Alternate Site Within the Local Commuting 
&a 

a. Entitlement. A member directed to travel from a location other than the homeiassigned unit to an 
alternate site within the local commuting area of the assigned unitlhome is not entitled to travel and trans- 
portation allowances. 

b. Transportation Reimbursement. When the member travels directly from the other location to the 
alternate site, the member is paid mileage for the distance limited to the distance from the assigned unit to 
the alternate site less distance from home to assigned unit. 

Example: A member's home is Springfield, VA. assigned unit is Ft. Belvoir, VA, (9 miles from 
Springfield) with an alternate duty site of the Pentagon (16 miles from Ft. Belvoir). The member is 
authorized to travel from Dallas, TX to the Pentagon (1315 miles). The member is paid for the dis- 
tance traveled from Dallas to the Pentagon (13 15 miles) limited to Ft. Belvoir to the Pentagon (16 
miles) less Springfield to Ft. Belvoir (9  miles). The member is due reimbursement for 7 miles (13 15 
NTE 16 - 9 = 7 )  x 2 (round trip) @ S.3 l = $4.34. 

6 .  Reimbursement of  Service Charges for Transient Government Housing Use. Reservists not entitled to per 
diem or AEA, who occupy transient Government housing (while performing inactive duty training with pay) 
may be reimbursed the actual cost o f  lodging. 

D. Inactive Duty Training Without Pay 

1. Standby Reserves. There is no entitlement to travel and transportation allowance for members of the Standby 
Reserve o f  the Armed Forces who voluntarily perform inactive duty training without pay. 

2.  Other Than Standby. Other members authorized to perform inactive duty training without pay are entitled to 
travel and transportation allowances in subpar. C. 

Reservists not entitled to per diem or AEA, who occupy transient Government housing while performing inactive 
duty training without pay, may be reimbursed the actual cost of lodging. 

E. SROTC Members 
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1. Applicabilitr. This subparagraph applies to designated SROTC applicants and members appointed under 
10 U.S.C. 42104 and $2107. 

2. Advanced Training. (10 U.S.C. $2 104) 

a. Trans~ortat ion for Field or At-Sea Training. SROTC Advanced Training members or designated 
applicants are authorized transportation between home or the location of the SROTC unit, as specified in 
the orders, and the authorized field or at-sea training site. 

b. Transportation for Examination or to Observe. SROTC Advanced Training members or designated 
applicants may be hrnished transportation and subsistence, or be paid mileage as prescribed in subpars. c 
and d for travel to and from installations: 1) for medical or other examinations, 2)  to observe military func- 
tions or operations, or 3) for other observations deemed appropriate by the Service concerned. 

c. Transportation and Meals. Government or Government-procured transportation and Government- 
supplied meals are authorized. 

d. Mileage. In lieu of transportation and meals, the automobile mileage rate (no per diem) is authorized 
for travel performed under subpars. a or b at personal expense. It may be paid in advance of return from the 
activity site. When transportation for part of the journey is personally procured, the automobile mileage 
rate (no per diem) is authorized for travel between home and the nearest appropriate public transportation 
terminal thereto, and between the activity site and the nearest appropriate public transportation terminal 
thereto. 

e. Mixed Modes. If travel under subpar. a or b is by mixed modes, entitlement is to the automobile mileage 
(no per diem) for the distance of  the ordered travel up to the constructive cost of  Government-procured 
transportation plus Government-supplied meals for travel between the authorized points (minus the cost of  
any Government-procured transportation andlor Government-supplied meals). 

f. Per Diem Not Authorized. There is no per diem entitlement for members and designated applicants 
appointed under 10 U.S.C. $2104 (53 Comp. Gen. 957 (1974)). 

g. L o d g i n ~  and Meal Expense at Point of Delay. Reimbursement for lodginglmeal expenses is authorized 
for a member when traveling tolfrom field traininglpractice cruises when, through no fault of  the member, a 
delay occurs at a place where no Government quarters or mess are available (B-19579 1, March 3 1, 1980). 
Reimbursement for the cost of  occasional mealslquarters is made in accordance with par. U45 10. 

3. Financial Assistance Program for Cadets or Midshipmen in SROTC (10 U.S.C. $2107) 

a. Travel to Accept Appointment. A person who travels to an educational institution to accept an 
appointment as a cadet or midshipman in the Financial Assistance Program is entitled to PCS allowances in 
Chapter 5, Part B, but they may not exceed those payable from the appointee's permanent residence. home. 
school, or duty station at the time travel begins to the educational institution. Entitlement is demonstrated by 
a notice of selection for appointment or other evidence showing the travel is or was in connection with ap- 
pointment. 

b. Travel Under TDY Orders. TDY travel entitlements are the same as the travel and transportation 
allowances prescribed for cadets and midshipmen of the Service academies in par. U7001 for TDY, except 
while performing field or at-sea training when both Government quarters (other than temporary lodging fa- 
cilities) and Government mess are available. This includes travel from home or the SROTC unit location 
(as specified in the orders) to the place designated for field or at-sea training and return. For the purpose of 
this subparagraph. a Government mess is a facility designated for use by officers except when other messing 
facilities have been designated for use by the SROTC members. MALT may be paid before members depart 
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from the field or at-sea training site for the return trip home or to the SROTC unit location (as specified in 
the orders). 

c .  Travel Upon Discharge. Upon discharge from the Financial Assistance Program, members are entitled to 
the allowances in Chapter 5. Part B, for travel from the educational institution to the authorized home, or 
military station. If the member continues scholastic instruction at the same institution after discharge no 
travel allowances are authorized. 

4 .  Member Ordered to Active Dutv in Enlisted Grade or as an Officer. A member appointed under 10 U.S.C. 
42104 or 32107, ordertd to active duty to serve in an enlisted grade or as an officer in an Armed Force, is 
entitled to the PCS allowances in Chapter 5 ,  Part R.  The entitlement is from the home or place which ordered to 
active duty to the first PDS via any TDY location en route specified in the orders. 

F. Travel Allowances for Member Entitled to Medical and Dental Care. A member, entitled to medical or dental 
care under 10 U.S.C. 3 1074a for an illness, disease. or injury incurred or aggravated while: 

1. on active duty for a period of 30 days or less: 

2. on inactive duty training; or 

3. traveling directly to or from the place where the member performs or has performed this duty; 

is entitled to travel and transportation allowances in Chapters 3 and 4 for TDY for necessary travel between home 
and the treatment facility for this care, but not while at the treatment facility. If an injury is incurred or aggravated as 
the result of the member's gross negligence or misconduct, there is no entitlement. 

G. Station Allowances 

1 .  General. A member of  a reserve component, called (or ordered) from a residence OCONUS to active 
dutyiactive duty for training, is entitled to station allowances in Chapter 9 in the circumstances described in 
subpars. 2 ,  3 and 4. When a member is authorized station allowances at the with-dependent rate for the PLEAD. 
there are no command sponsorship requirements. The only requirement is that the member must reside perma- 
nently in the area concerned at the time called (or ordered) to active duty (55 Comp. Gen. 135 (1975)). See DoD 
7000.14-R, Volume 7 A .  "Military Pay Policy and Procedures Active Duty and Reserve Pay," Chapter 76, for 
DoD members and Service pay regulations for members of non-DoD Services for BAH regulations for members 
of  reserve components called (or ordered) to active duty from Alaska or Hawaii locations. 

2. Called to Active Duty for 20 or More Weeks. Except as provided in subpar. 3, a member of  the reserve 
component called (or ordered) to active duty from a location OCONUS for 20 or more weeks at one location is 
entitled to station allowances for the location from which called (or ordered) to active duty, beginning on the day 
the member is entitled to a housing a l l o ~ a n c e .  The initial rate terminates on the day before the day the member 
reports at the duty location prescribed in the active duty orders. Entitlement to station allowances for the PDS 
location begins on the day the member reports at that location. A member called (or ordered) to active duty 
from a location in the CONUS for 20 weeks or more at one location is entitled to station allowances in the same 
manner as a regular memher. 

3. Called (or Ordered) to Active Dub/ for 20 or More Weeks But Not Authorized HHG Trans~ortat ion.  Except 
when transportation of HHG is authorized, a member of  a reserve component called or ordered to active duty 
(other than for training), and a DoD retired member ordered to active duty under 10 U.S.C. g688(a), for 20 or 
more weeks at one location, away from the member's OCONUS principal place of residence (at the time called 
or ordered to active dut)) shall be: 

a. considered to be assigned to duty at that residence, and 

C h a n g e  156 
12/1/99 



Travel and Transportation allowances 
Under Special Circumstances and Categories U7155 

b, be paid station allowances at the rate for that location. 

Shipment of HHG under TDY orders in accordance with Chapter 4, Part H, does not affect this entitlement. 
Entitlement to station allowances begins on the day the member is entitled to a housing allowance. Per diem is 
payable as indicated in par. U7 150-A4d. 

4. Called (or Ordered) to Active Duty for Less Than 20 Weeks. A member of a reserve component called (or 
ordered) to active duty from an OCONUS location for less than 20 weeks is entitled to station allowances: 1) if 
the call or order to active duty is in support of a contingency operation (see Appendix A for definition of "con- 
tingency operation"); or 2) whenever there is no per diem entitlement. The member is entitled to station allow- 
ances at the rate prescribed for the location of the member's principal place of residence at the time called or 
ordered to active duty (55 Comp. Gen. 135 ( 1  975)). 

U7155 RETIRED MEMBERS CALLED (OR ORDERED) T O  ACTIVE DUTY WITH O R  WITHOUT 
PAY 

Except for periodic physical examinations covered by par. U7250, retired members (including those on the TDRL 
and members in the Fleet Reserve or Fleet Marine Corps Reserve receiving retainer pay), called (or ordered) to 
active duty with or without pay, are entitled to travel and transportation allowances as provided in par. U7150 for 
members of the reserve components. 

U7175 MUSTER DUTY ALLOWANCE FOR READY RESERVE 

A member of the ready reserve (not a member of the National Guard or the Selected Reserve) is entitled to an 
allowance for muster duty if that duty is for at least 2 hours (37 U.S.C. g433). The amount of such allowance is 125 
percent of the average CONUS per diem rate in effect on 30 September of the year preceding the calendar year in 
which the muster duty is performed. See par. 570106 of the DoD 7000.14-R, Financial Management Regulation, 
Volume 7A, Military Pay Policy and Procedures Active Duty and Reserve Pay for DoD and COMDTINST 
M7220.29, U.S. Coast Guard Pay Manual for Coast Guard: 

Effective 1 January 1999 
Muster Duty Pay is $146.3 
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C6006 CITY-PAIR PROGRAM 

Regulations applicable to the Contract City Pair Program are found in DoD 4500.9-R, Part I, Chapter 103, pars. A2 
and E. Following is an edited extract from that regulation. 

A. Policv 

2. GSA airlift contracted through the Contract City Pair Program shall be used. EXCEPTION TO THE USE 
OF CONTRACT CARRIERS: One or  more of the following travel conditions which must be certified on the 
travel order, travel voucher, or other document provided by the traveler or agency-approved authorizing official, 
must apply if a non-contract carrier or a contract carrier other than the primary contractor is used for travel 
within a contract route. Those conditions are as follows: 

a. Space or scheduled flights are not available in time to accomplish the purpose o f  travel, or use of  con- 
tract service would require the traveler to incur unnecessary overnight lodging costs which would increase 
the total cost of the trip; or 

b. The contractor's flight schedule is inconsistent with explicit policies of individual federal departments 
and agencies to schedule travel during normal working hours: or 

c. A non-contract (DoD approved) carrier offers a lower fare available to the general public, the use of 
which results in a lower total trip cost to the Government, to include the combined costs of transportation. 
lodging, meals, and related expenses. NOTE: T l r i ~  exception does not apply iftlte contract currier offers 
a compcrrahlefi~re und hus seals uvuiluhle at tlrrit fare, or if the lower fare offered by a noncontract cur- 
rier is restricted to Government and military truvelers on official business and only may be purchased 
with a Government procurement document (e.g., a GTR), contractor issued charge cards, or centrally 
billed account. 

d. Rail service is available and that service is cost effective and consistent with mission requirements. 

e. Smoking is permitted on the contract carrier flight and the nonsmoking section of  the aircraft for the 
contract flight is not acceptable to the trabeler. 

f. A through fare, special fare, conlmutation fare. excursion fare or reduced-rate roundtrip fare is 
available and: 

(1) the agency determines prior to the employee's travel that this type of service is practical and eco- 
nomical to the Government; and 

(2) in case of a fare that is restricted or has specific eligibility requirements, it is known or can reasona- 
bly be anticipated, based on the travel as planned. that the ticket will be used. 

B. Scheduled Air Carriers 

1 Contract air servlce between city pairs shall be used for all domestic travel, and for international travel 
when A M C  Category BiPatriot Express is not available or does not meet the mission requirement. 

2 .  Cost reimbursable contractor personnel in possession of  invmtional travel orders are prohibited from using 
Government discount fares (including Contract Cit). Pairs fares) when purchasing commercial airline tickets 

NOTE: See JTR, par. C2001-A2c for policy regarding use of Rail or Bus service. - 
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C. Frecluentlv Asked Questions About Using the Contract City Pair Program 

1. How does the program work? 

First, GSA concentrates the Government's market share to make the most of the competition available. 
The Government traveler's responsibility is to use the contract carrier. The Government's delivery of 
market share drives the program. So, to ensure the fares stay favorable. we encourage Federal travelers to 
stick to the contract carrier. 

Second, GSA works with other Government agencies to make sure that the Federal traveler's needs and 
concerns are fully met. This ensures that you have a good choice of convenient and timely flights. 

Third, GSA works in partnership with the airline industry and respects their concerns. For example, 
because the fares are so attractive, the airlines insist that only Federal employees traveling on official 
business be allowed to use them. With a few limited exceptions, no one else can use the Government rates. 
GSA understands and accepts this in order to bring you, the Federal Traveler, the Best Value in the Sky. 

2. What a re  the advantages of the program? 

No advance purchases required, 
No minimum or maximum length of stay required, 
Fully refundable tickets and no charge for cancellations or changes, 
Seating not capacity controlled, (As long as there is a coach class seat on the plane, the traveler 
may purchase it), 
No blackout dates, 
Locked-in fares facilitate travel budgeting. and 
68% average savings over regular walk-up fares. 

3. Who can use it? 

The City Pair Program is so attractive that usage is strictly limited. There are a few exceptions, but in 
general, only Federal or Military Employees on official travel, may use the program with an appropriate 
form of payment (Government Travel Charge Card or GTR). 

4. How come contractors cannot use it? It would save the government a lot of money! 

GSA recognizes that contractors often sit next to Federal Employees, work on the same projects as Federal 
Employees, and travel with Federal Employees. However, contractors are not Federal Employees. All of 
the major airlines have made it clear to GSA that because the contract rates are so low and the terms so 
favorable, the airlines would drop out of the city pair program rather than extend the contract rates to 
contractors. GSA has made the business decision not to jeopardize the program nor the 2.65 billion dollar 
savings it generates for taxpayers. 

GSA cautions agencies that the purchase of contract fare tickets on behalf of cost reimbursable contractors 
is a misuse of the city pair program and could jeopardize its future success. 

5. Do I have to use the contract carrier? Won't any airline do? 

Federal and military travelers on official business are required to use the contract carrier unless a specific 
exception applies. This required use is the incentive necessary to obtain airline participation in the city 
pair program and allows the airlines the business volume necessary to offer discounted rates. Choosing not 
to use the contract carrier because of personal preference, frequent flyer clubs, etc. is a violation of the 
contract. The only exceptions to use of the contract carrier are: 
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3. usually is transported by an expedited mode because it's needed immediately or soon after arrival at 
destination for interim housekeeping pending arrival of'the major portion of HHG. 

NOTE I :  Unaccompanied baggage in connection with permanent duty qnd COT/IPCOT travel may consist of - 
personal clothing and equipment, essential pots, pans, and light housekeeping items; collapsible items such as 
cribs, playpens, and baby carriages; and other urticles required for the care of dependents. Items such as 
refri~erators, washina machines, and other major aupliances or furniture must not be included in 
unaccom~anied bappape. 

NOTE 2: In connection with an extended TDY ussignment, unaccompanied baggage is limited to the necessary 
personal clothing and effects for the i~lriividual and equipment directly related ro the assignment. 

* BLANKET TRAVEL ORDER. (Also called Repeat Travel Order, Unlimited Open Travel Order, or Limited 
Open Travel Order.) An order issued to a traveler who regularly and frequently makes trips away from the PDS 
within certain geographical limits for a specific time period in performance of  regularly assigned duties. (Also see 
Travel Orders.) (NOTE: Blanket travel orders are not used in DTS.) 

CALENDAR DAY. The 24 hour period from one midnight to the next midnight. (NOTE: The calendar day 
technically begins one second after midnight (reflects as 0001) and ends at midnight (2400).) 

CERTlFlCATED AIR CARRIER. See U.S. Flag Air Carrier. 

ClRCUITOUS TRAVEL. Travel b) a route other than the one that normally would be prescribed by a 
transportation officer between the places mvolved. 

COMMAND, SPECIFIED. A command with a broad and continuing mission (normally functional). Usuallq 
composed of forces from a single military department, established by the President, through the Secretary of  
Defense with advice from the Chairman. Joint Chiefs of Staff. 

COMMAND, UNIFIED. A command with a broad and continuing mission under a single commander, composed 
of significant assigned components of  two or more Military Departments, and established by the President, through 
the Secretary o f  Defense with advice from the Chairman, Joint Chiefs of Staff. 

COMMANDANT'S PAROLE. The conditional release (parole) fiom confinement of  a prisoner from a 
disciplinary barracks whose parole the Secretary concerned has approved and whose court-martial sentence has not 
been ordered executed because appellate revlew of the case has not been completed. (NOTE: The prisoner must 
remain under the supervision of the Commundant of a Lr.S. disciplinary barracks.) 

COMMAND SPONSORED DEPENDENT. See DEPENDENT, COMMAND SPONSORED. 

f COMMERCIAL POV STORAGE FACILITY. Any commercial fee-for-service facility open to the public for 
daily or long-term storage o f  motor vehicles. 

COMMERCIAL TRANSPORTER. A transporter operating under the Interstate Commerce Commission 
Termination Act of  1995 (Public Law 104-88) in interstate commerce or under appropriate State statutes in intrastate 
commerce. 

COMMERCIAL TRAVEL OFFICE (CTO). A commercial activity providing a full range of commercial travel 
and ticketing servlces under a contract and'or memorandum of understanding with the Government. 

COMMON CARRIER. Private-sector supplier of air, r a ~ l .  bus, or ship transportation. 

CONFERENCE. A meeting, retreat, seminar, symposium or event that involves attendee travel. Also applies to 
training activities that are conferences under 5 CFR 4 10.404. 
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CONSECUTIVE OVERSEAS TOUR (COT). (Also see IN PLACE CONSECUTIVE OVERSEAS TOUR.) 
The PCS reassignment of a member from one OCONUS PDS to another OCONUS PDS. 

CONTINENTAL UNITED STATES (CONUS). The 48 contiguous States and the District of Columbia. 

CONTINGENCY OPERATION. A military operation that: 

1. is designated by the Secretary of Defense as an operation in which members of the armed forces are or may 
become involved in military actions, operations, or hostilities against an enemy of the United States or against 
an opposing military force; or 

2. results in the call or order to, or retention on, active duty of members of the uniformed services under I0 
U.S.C. $688, $12301(a), $12302. $12304, $12305, or $12406; Chapter 15 of title 10, or any other provision of 
law during a war or during a national emergency declared by the President or Congress. 

CONTRACT CARRIERS. U.S. certificated air carriers that are under contract with the Government to furnish 
Federal employees and other persons authorized to travel at Government expense with passenger transportation 
service. This also includes GSA's scheduled airline passenger service between selected U.S. citieslairports and 
between selected U.S. and international citiesiairports at reduced fares. 

DEFENSE TABLE OF OFFICIAL DISTANCES (DTOD) 

The DoD standard source for worldwide distance information based on city to city distance zip code to zip 
code) replacing &l other sources used for computing distance (except airplanes). For more information refer to the 
DTOD website at http:!!www.dtod.com. 

DEPARTMENT OF DEFENSE (DOD) COMPONENTS. The Office of the Secretary of Defense (including the 
organization of the Joint Chiefs of Staff), American Forces Information Service, Ballistic Missile Defense 
Organization, Defense Advanced Research Projects Agency, Defense Commissary Agency, Defense Contract Audit 
Agency, Defense Finance and Accounting Service, Defense Information Systems Agency, Defense Intelligence 
Agency, Defense Legal Services Agency, Defense Logistics Agency. Defense Prisoner of WariMissing IJersonnel 
Office. Defense Security Cooperation Agency, Defense Security Service. Defense Threat Reduction Agency, 
Department of Defense Education Activity, Department of Defense Human Resources Activity, Department of 
Defense Inspector General, the Department of the Army, the Department of the Air Force, the Department of the 
Navy (including the Marine Corps). National Imagery gi Mapping Agency, National Security AgencyiCentral 
Security Service. Office of Economic Adjustments, TRICARE Management Activity, Uniformed Services 
University of the Health Sciences. United States Court of Appeals for the Armed Forces, and Washington 
Headquarters Services. 

DEPENDENT. Except for transportation to obtain OCONUS medical care (JFTR, par. U5240-GI), any of the 
following individuals: (See NOTES.) 

I. a member's spouse; 

2. a member's unmarried child under 2 1 years of age (including an infant born after the effective date of PCS 
orders when the mother's travel to the new PDS before the child's birth was precluded by Service regulations 
because of the advanced state of the mother's pregnancy or other medical reason(s) as certified by a medical 
doctor or for other official reason(s) such as awaiting completion of the school year by other children in the 
family); 

3. a member's unmarried stepchild under 21 years of age (including an illegitimate child of the member's 
spouse, B-1770611B-177 129, December 13, 1974) (NOTE: A stepchild is excluded as a dependent after 
divorce of the member from the stepchild's parent by blood); 

4. a member's unmarried adopted child under 21 years of age (including a child placed in the home of the 
member by a placement agency for the purpose of adoption); 
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5 ,  a member's unmarried illegitimate child under 21 years of age if the member's parentage of the child is 
established in accordance with criteria prescribed in Service regulations: 

6 .  a member's unmarried child who is 21 but under 23 including step-, adopted, and illegitimate children, 
enrolled in a full-time course of study in an institution of higher education approved by the Secretary concerned. 
and is in fact dependent on the member for more than one-half of hisher support; 

7. a member's unmarried child 21 or more years of age who is incapable of self-support because of mental or 
physical incapacity and is, dependent on the member for over one-half of his!her support; (NOTE: Clrildreu 
under this item include a member's child by blood, a stepchild, an adopted child, a child placed in the home 
of the member by a placement agency for the purpose of udoption, and an illegifimafe child if the member's 
parentage of the child is established in accordance with criteriu prescribed in Service regulations), 

8, for transportation authorized in JFTR, par. U5215-B, a member's unmarried child who traveled at 
Government expense to an OCONUS PDS incident to the member's assignment there and by reason of age or 
graduation from (or cessation of enrollment in) an institution of higher education, otherwise would cease to be a 
dependent of the member, while the member is serving at an OCONUS PDS; 

9 .  a member's and/or spouse's parent, stepparent, parent by adoption, or any other person (including a former 
stepparent) who has stood in loco parentis to the member at any time for a continuous period of at least 5 years 
before the member became 2 1 years of age who: 

a. is, in fact, dependent on the member for more than one half of hisher support and has been so dependent 
for a period prescribed by the Secretary concerned; or 

b, became so dependent due to a change of circumstances arising after the member entered on active duty 
and the dependency of the parent on the member is determined on the basis of an affidavit submitted by the 
parent and any other evidence required under regulations prescribed by the Secretary concerned; 

10, for return transportation to CONUS, the former spouse and/or dependents or former dependent children of a 
member when such dependents or former dependents are located OCONUS, even though the marital 
relationship with the member was terminated by divorce or annulment before the member was eligible for 
return transportation. (See JFTR, par. U5240-E.) 

1 I .  for a determination of dependency made on or after 1 July 1994, an unmarried person who: 

a: is placed in the legal custody of the member as a result of an order of a court of competent jurisdiction in 
the United States (or Puerto Rico or a possession of the United States) for a period of at least 12 months: 
and 

( 1  ) has not attained the age of 2 1, or 

(2) has not attained the age of 23 years and is enrolled in a full time course of study at an institution of 
higher learning approved by the Secretary concerned, or 

(3) is incapable of self support because of a mental or physical incapacity that occurred while the 
person was a dependent of the member or former member under item I or 2, and 

b. is dependent on the member for over one-half of hisher support, as prescribed in regulations of the 
Secretary concerned; and 

c. resides with the member unless separated by the necessity of military service or to receive institutional 
care as a result of disability, incapacitation, or such other circumstances as the Secretary concerned may by 
regulation prescribe; and 

d. is not a dependent of a member under any other paragraph 
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NOTE: Exceution. For entit1enzentpurpose.s under JFTR: 

1 .  the spouse of a member, who also is a member on active duty, is /Jut a dependent except for purposes of 
travel between the port of overhaul, inactivation or construction, and the homeport as authorized in par. 
U7115-A, or for transportation for survivors of a deceased member authorized in par. U5242-AI; 

2, a child is not a dependent of both a mother and father who are members on active duty (i.e., only 1 
member may receive allowances on behalf of the child); 

3. a member may not be paid allowances on behalf of a dependent for any period during whicir dependetzt is 
entitled to basic pay IA W 3 7 U.S.C. $204. 

DEPENDENT, ACQUIRED. A dependent acquired through marriage, adoption, or other action during the course 
of the current tour of assigned duty. (NOTE: The term does not include persons dependent, or children horn of (I  

marriage that existed, before the beginning of a current tour.) 

DEPENDENT, COMMAND SPONSORED. (Also see DEPENDENT) Dependent(s) residing with a member at 
an OCONUS location where an accompanied-by-dependents tour is authorized, the member is authorized to serve 
that tour, and who meet the following conditions: 

1. is eligible to travel to the member's PDS incident to the PCS orders (Except for acquired dependents and 
children born after the effective date of PCS orders.), 

2. is authorized by the appropriate authority to be at the member's PDS, and 

3. the member is entitled to station allowances at the with-dependents rate on behalf of the dependent(s) as a 
result of their residence in the vicinity of the member's PDS. See DODD 1315.7 (Military Personnel 
Assignments) for DoD Services and/or Service regulations for dependent command sponsorship criteria (see 
par. U1010-B13). 

DEPENDENT RESTRICTED TOUR. An established tour at an OCONUS PDS that does not permit command 
sponsored dependents. Also referred to as unaccompanied hardship OCONUS tour or remote tour. 

DESIGNATED PLACE. Except as used in JFTR, Chapter 6 (Evacuation Allowances): 

1. a place in the United States, Commonwealths of Puerto Rico, and the Northern Mariana Islands, Guam, or 
any territory or possession of the United States; 

2. the OCONUS place to which dependents are specifically authorized to travel under JFTR, par. U5222-Dl. 
when a member is ordered to an unaccompanied or dependent restricted tour, as applicable (NOTE: Limited to 
the native country of foreign born dependents for DUD Services and Coast Guard); 

3.  the OCONUS place at which a member is scheduled to serve an accompanied tour after completing an 
unaccompanied or dependent restricted tour, as applicable, and to which dependents specifically are authorized 
to travel under JFTR, par. U5222-C4, Dl or F3; 

4, the OCONUS place in the vicinity of the old PDS at which dependents remain under the provisions of JFTR, 
par. U5222-F3, while a member serves a dependent restricted or unaccompanied tour. 

NOTE I: To receive entitlements associated with designated place moves, the member must certify that the 
designated place is the place at which the dependents intend to establish a bona fide residence until further 
dependents' transportation is authorized at Government expense. 

NOTE 2: For definition of "designated place" as used in JFTR, Chapter 6 (Evacuation Allowances), see pars. 
U6002-A and U6051-A. 
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6. the Secretary of Health and Human Services, with respect to matters concerning the Public Health Service. 

SEPARATED FROM THE SERVICE. Unless otherwise qualified, all separations except relief from active duty, 
placement on the TDRL, retirement, or transfer to the Fleet Reserve or Fleet Marine Corps Reserve. 

SERVICES. See UNIFORMED SER VICES. 

SPARE PARTS FOR A POV. Extra tires, wheels, tire chains, tools, battery chargers, accessories, and those small 
and usually-possessed parts or replacements used for repair and replacement of identical parts subject to normal use 
and wear (such as extra spark plugs, radiator hoses, fan belts, filters, gaskets, tune-up and repair kits). Also included 
are items that serve a seasonal, an emergency, or a convenience purpose, such as special seats and beds for children, 
bottle warmers and similar conveniences, snow and ice removal equipment, auxiliary heaters, and storage boxes. 

SPECIAL CONVEYANCE. Commercially rented or hired vehicles other than a POC and other than those owned 
or under contract to an agency. 

SPECIAL NEEDS. Physical characteristics of a traveler not necessarily defined under disability. Such physical 
characteristics could include the weight or height of the traveler, and similar characteristics. 

STANDARD CONUS RATE. 

1 .  The per diem rate for any CONUS location not included in a defined locality (countyiarea) in the JFTK'JTR, 
Appendix D. 

2. Effective 1 January 1997 the Standard CONUS rate is $50 (lodging) 7 $30 (M&IE) = $80 (total) 

STANDARD GOVERNMENT MEAL RATE. See definition of "Government The daily rate charged for meals 
in a Governnlent dining facility including the operating cost Meal Rate" for current rates. 

SUBSISTENCE EXPENSES. See PER DIEM ALLOWANCE. 

SUBSISTING OUT. The nonleave status of an outpatient medically unable to return to duty who is no longer 
assigned a bed because continuing treatment does not require one. 

TEMPORARY DUTY (TDY). 

1 .  Duty at one or more locations, away from the PDS, under orders providing for hrther  assignment. or 
pending further assignment, to return to the old PDS or to proceed to a new PDS. 

2. That period spent at a location while processing for separation from the Service, release from active duty, 
placement on the TDRL, or retirement, when the last PDS is different from the location where processing is 
accomplished. 

TEMPORARY DUTY (TDY) LOCATION. See TEMPORARY DUTY STATION, 

TEMPORARY DUTY (TDY) STATION. A place, away from the PDS, to which the traveler is authorized to 
travel. 

TEMPORARY DUTY (TDY) TRAVEL. Travel to one or more places away From a PDS to perform duties for a 
period of time and, upon completion of assignment. return or proceed to a PDS. 

TEMPORARY LODGING FACILITIES. Specifically identified interim housing facilities operated by the 
services to provide short term housing accommodations, that a cash charge is levied without direct charge against 
the quarters allowances of the occupants. They include guesthouses, except transient visiting ofYicer quarters 

Change 156 
12/1/99 



Joint Federal Travel Regulations An~endix A 

occupied by official visitors to the installation. (NOTE: They do not include facilities usedprimarily for rest and 
recuperation purposes, or unaccompanied officer and enlisted quarters.) 

TERRITORIES AND POSSESSIONS OF THE UNITED STATES. (As released by the Office of the 
Geographer and Global Issues, July 1, 1997.) 

1. Commonwealth of the Northern Mariana Islands i.e.. Saipan, Saipan Lagoon, Tinian, Aquijan, Rota, Farallon 
De Pajaros Uracas). Maug, Asuncion, Agrihan, Pagan, Alamagan. Zealandia Banks, Guguan. Sarigan. 
Anatathan, Farallon De Medinilla. Esmeralda Banks, and Northern Islands Sanctuary. (Island names from web 
site www.sai~an.com) 

2.  Commonwealth of Puerto Rico 

3. American Samoa 

4.  Baker Island 

5. Guam 

6. Howland Island 

7. Jarvis Island 

8. Johnston Atoll 

9. Kingman Reef 

10. Midway Islands 

1 I .  Navassa Island 

12. Palmyra Atoll 

13. Virgin Islands 

14. Wake Island 

TERRITORY OF THE UNITED STATES. Also see TERRITORIES AND POSSESSIONS OF THE UNITED 
STATES. An incorporated or unincorporated territory over which the United States exercises sovereignty, an area 
at times referred to as a dependent area or possession, and other areas subject to jurisdiction of the United States. 

NOTE: "Incorporated" territories refer to any areas that Congress has "incorporated" into the United States by 
making the Constitution applicable thereto. "Unincorporated" territories refer to any territories to which the 
Constitution has not been expressly and fully extended. 

TRANSOCEANIC TRAVEL. Travel that, if performed by surface means of commercial transportation over a 
usually traveled route, requires the use of oceangoing ships. 

TRANSPORTATION. The means of moving people or things (particularly HHG) from one place to another 

TRANSPORTATION EXPENSES. The costs related to transportation 

TRANSPORTATION, HHG. The shipment, packing, crating, drayage, temporary storage, uncrating, and 
unpacking of HHG at Government expense. (NOTE: Includes special technical servicing to prepare household 
appliances for safe transport and use at destination (not connecting or disconnecting.)) 
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TRANSPORTATION, POV. Transportation by vessel, including port-handling charges, to, from. and between 
OCONUS pons. 

NOTE I: The term does not include land transportation to or from such ports, except when transportation of 
POV is authorized by 3 7 U.S.C. 8.554 and is in accordance with Service regulations. 

NOTE 2: Customs and other fees and charges required to effect entry of a POV into a country are not part of 
transportation. They are the member's responsibility. 

TRANSPORTATION REQUEST. A written request of  the United States Government to procure, from a common 
carrier, transportation, accommodations, or other services chargeable to the Government, in connection with official 
travel. (NOTE: GTRs may be issued and used only for official travel. They must not be issued or used for 
personal travel on a reimbursable basis.) 

TRAVEL. The term "travel" relates to movement of  persons from place to place and includes entitlement to the use 
of  quarters facilities, allowances, and certain transportation and reimbursable expenses incidental to travel, subject to 
conditions and limitations in this Volume. 

TRAVEL ADVANCE. Prepayment of  estimated travel expense. 

TRAVEL AUTHORIZATION (ORDERS). See Travel Orders 

TRAVEL CLAIM (VOUCHER). A written request supported by documentation and receipts where applicable, 
for reimbursement of  expenses incurred in the performance of any official travel. 

TRAVEL, INVITATIONAL. Authorized travel of  individuals either not employed. or employed (under 5 U.S.C. 
$5703) intermittently in the Government's service as consultants or experts and paid on a daily when-actuallq- 
employed basis. It's also used for individuals serving without pay or  at $ 1  a year when they're acting in a capacity 
directly related to, or in connection with, official Government activities. Travel allowances authorized for such 
persons are the same as those ordinarily authorized for civilian employees in connection with TDY (see JTR). 

TRAVEL MANAGEMENT SYSTEM (TMS). A system to arrange travel services for Federal travelers on 
official travel, including reservation of accommodations and ticketing. A T M S  includes a travel management 
center, CTO, and on electronic travel management system or other commercial method of arranging travel. 

TRAVEL, OFFICIAL. Authorized travel and assignment solely in connection with business of the DoD or the 
Government. 

NOTE 1: Official travel may be performed within or in the vicinity of a PDS; to or jrom the actuul residence; to, 
from, or between PDSs; and to, from, at, and between TD Y ussignment locations. 

NOTE 2: Travel and delays for personal reasons or convenience, bj1 circuitous route, by transporttrtion modes 
other than authorized/approved, for additional distances, or to places in connection with personal business is not 
official travel. Nonofficial travel status affects allowances, reimbursements, and pay status. 

* TRAVEL ORDERS. A written instrument issued or approved by person(s) to whom authority has been delegated 
directing a member or group of  members to travel. There are four basic types of orders: 

1.  Unlimited Open. An authorization allowing a member to travel on official business without further 
authorization for a specified period of time. (NOTE: Unlinrited Open travel orders are not used in DTS.) 

2.  Limited Open. An authorization allowing a member to travel on official business without further 
authorization under certain specific conditions, i.e., travel to specific geographic area(s) for specific purpose(s), 
subject to  trip cost ceilings, or for specific periods of  time. (NOTE: Limited Open truvel orders urr not used 
in DTS.) 
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3.  Repeat. An authorization allowing a member to  travel on official business without further authorization to a 
specific destination for a specified period of time. (NOTE: Repeat travel orders are nut used in DTS.) 

4 .  Trip-by-trip. An authorization allowing an individual or group of individuals to take one or more specific 
official business trips, that must include specific purpose, itinerary, and estimated costs. 

TRAVEL STATUS. The member's status for the elapsed period of time from the beginning to the end o f  official 
travel in compliance with the authority in a travel order, including time en route waiting for transportation 
connections and delays en route beyond the control of  the traveler. (NOTE: Seepar. 172200 for more detail.) 

UNACCOMPANIED BAGGAGE. See BAGGAGE, UNACCOMPANIED. 

UNACCOMPANIED MEMBER. A member whose dependents have not accompanied the member or have 
accompanied the member at personal expense and are not command sponsored. 

UNIFORMED SERVICES. The Army, Navy, Air Force, Marine Corps, Coast Guard, National Oceanic and 
Atmospheric Administration Corps, and Public Health Service. 

UNIT. A military element whose structure is prescribed by competent authority, such as in a table of  organization 
and equipment. 

UNITED STATES. The 50  states and the District of Columbia. 

U.S. FLAG AIR CARRIER. A U.S. flag air carrier that holds a certificate under 49 U.S.C. $41 102 and that is 
authorized either by the carrier's certificate or by exemption or regulation. U.S. flag air carrier service also includes 
service provided under a code share agreement with a foreign air carrier in accordance with Title 14. Code of 
Federal Regulations (CFR) when the ticket, or documentation for an electronic ticket, identifies the U.S. flag air 
carrier's designator code and flight number. 

U.S. INSTALLATION. A base, post, yard, camp or station: 

I .  under the local command of  a uniformed service, 

2. with permanent or semi-permanent-type troop shelters and a Government mess, and 

3. where there are U.S. Government operations. 

NOTE: This term includes only that area actually occupied by those operations (plus the minimum surrounding 
area necessary for close-in security) am1 excludes contracted hotels not contained on and operated by the 
installation. 

UNUSUALLY ARDUOUS SEA DUTY. Duty aboard or with designated units. These units must be designated in 
writing and meet the criteria in 57 Comp. Gen. 266 (1978). 

WARD. A person, especially an infant. placed by authority of law under the care of a guardian. 

YEARS OF SERVICE. Any service authorized to be credited in computation of  basic pay under 37 U.S.C. $205. 
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b. Direct Reporting Unit (DRU) and Field Operating Agency (FOA) FMs or equivalents for their assigned 
personnel;; 

c. HQ USAF. Order-issuing officials; 

d. Air Force Reserve Members: 

(1) Individual Mobilization Augmentees (IMA) - ARPCIDR, 6760 E. Irvington Place, Denver, CO 
80280-3000; 

(2) HQ AFRC - two-digit staff Directors i.e., DP. CE, FM, etc., for their assigned personnel; 

(3) For reserve units - Wing commander or equivalent, who may delegate no further than the group 
commander level. 

6. Coast Guard (Military Personnel): Order-issuing officials. 

7. National Oceanic and Atmospheric Administration Corps: Order-issuing official. 

8. Public Health Service: Director, Division of Commissioned Personnel, PSC, ATTN: PDTATAC MAP 
Member, Room 4A IS, Parklawn Building, 5600 Fishers Lane, Rockville, MD 20857-0002. 

9. UnifiedISpecified Commands: 

a. Office of the Supreme Allied Commander Europe (OSACEUR): Executive1 Executive Assistant to the 
Supreme Allied Commander Europe, ATTN: SHG, APO AE 09705; 

b. United States European Command (USEUCOM): Executive Officer to the DClNC USEUCOM, 
Vaihingen, West Germany; 

c. United States Central Command (CENTCOM), ATTN: CCCO, 7 1 15 South Boundary BIvd.. MacDill 
AFB. FL 33621-5101; 

d. Commander in Chief, U.S. Pacific Command (PACOM), ATTN: Comptroller, Box 64037, Camp 
H.M. Smith, HI 9686 1-4037; Telephone: DSN 3 15-477-668 1 ,  Commercial (808) 477-668 1 ; 

e. United States Space Command (USSPACECOM), Joint Secretary (JS), 250 S. Peterson Blvd.. Sta 116. 
Peterson AFB, CO 80914-30 10; 

f. North American Aerospace Defense Command (NORAD), Joint Secretary (JS), 250 S. Peterson Blvd.. 
Sta 1 16, Peterson AFB, CO 809 14-30 10; 

jr g. Commander in Chief. Joint Forces Command (JFCOM), Chief of Staff (J02). 1562 Mitscher Avenue. 
Suite 200, Norfolk, VA 2355 1-2488; Telephone: DSN: 836-5487, Commercial (757) 836-5487; 

h. Chief of Staff, United States Strategic Command (USSTRATCOM), 901 SAC BLVD STE 2A3, Offitt 
AFB, NE 68 1 13-6000; 

i. United States Transportation Command (USTRANSCOM), ATTN: TCJ8-B. 508 Scott Drive. Scott 
AFB, IL 62225-5357; 

j. United States Southern Command (USSOUTI-ICOM), ATTN: SCCM. APO AA 34003. 

10. Special Operation Commands: 
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a. Commander, Naval Special Warfare Command, ATTN: N7, 2000 Trident Way, San Diego, CA 
92 155-5599. Message address: COMNAVSPECWARCOM CORONADO CA. Telephone: DSN 577- 
0916, Commercial (619) 437-0844; 

b. Commander, Air Force Special Operations Command, ATTN: FM, 100 Bartley St., Hurlburt Field, FL 
32544-5000. Message address: AFSOC HURLBURT FLD FL. Telephone: DSN 579-281 5, Commercial 
(904) 884-2325; 

c. Commander, Joint Special Operations Command, ATTN: RM, PO Box 70239. Ft. Bragg, NC 28307- 
5000. Message address: CDRJSCO FT BRAGG NC. Telephone: DSN: 236-0141, Comniercial (901) 
396-0141: 

d. Commander, United States Special Operations Command; ATTN: Comptroller (SORK-KC). 7701 
Tampa Point Blvd; MacDill AFB. FL 3362 1-5323. Message address: USCINCSOSC MACDLLL AFB 
FLiiSORR-RCii. Telephone: DSN 299-5469, Commercial ( 8  13) 82s-5469: 

Schools: 

a. Uniformed Services University of the Health Sciences, ATTN: Vice President for Resource 
Management, 4301 Jones Bridge Road, Bethesda, MD 20814-4799; 

b. Department of Defense, National Defense University, ATTN: Director, Resource Management, 100 
Fort McNair, Washington. DC 203 19-000 1 ; 

c. NATO Defense College: U.S. Senior National Representative, Viale della Civilta del Lavoro, 38 
00 144, Rome, Italy. 

Strategic Defense Initiative Organization, Pentagon, Room 1 E 1034, Washington, DC 2030 1-7 100. 

B. Requests for an AEA not to exceed the 300 Percent Ceiling. Except under the circumstances in par. C. requests 
for an AEA not to exceed the 300 percent ceiling established in the JFTR, par. U4210-B3 or the JTR. par. C4602-B3 
are submitted to the appropriate office listed below or as otherwise designated by the Service concerned and should 
arrive at least 10 days before travel begins. The order-issuingiauthorizing official, or the official who levies the 
requirement for the TDY assignment if different from the order-issuing or authorizing official, determines if an AEA 
is warranted. 

I .  Army: A General OfficerISES within the Command listed in par. A2 above for subordinate units. For all 
activities belonging to Commands not specifically listed in A2 above, authority rests with the General 
OfficeriSES for their own travel and the travel of those under their supervision. This authority shull not be 
further delegated. 

2. Air Force: 

a. MAJCOMIFMs, FOA and DRU FMs or equivalents; 

b. 11"' Wing for HQ USAF personnel; 

c. Air Force Reserve Members: 

(1) Individual Mobilization Augmentees (IMA) -ARPCIDR, 6760 E. Irvington Place, Denver, CO 
80280-3000: 

(2) HQ AFRC and reserve units - HQ AFRCIFM, 155 2" Street, Robins AFB, GA 3 1098- 1635; 

This authority shall not be further delegated. 
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size vehicle appropriate to the mission. Claims for damage to rental vehicles are adjudicated through the respective 
Judge Advocate General. 

D. Government Trans~ortation 

1 .  The TO arranges international government airlift under Air Mobility Command (AMC) contract/control, when 
it is available and satisfies mission requirements. 

2. The TO provides Government ground transportation. (Within the Navy, Government vehicles are obtained 
directly from the providers, normally Public Works.) Only use Government transportation for official business to 
go to and fiom: the TDY location, where the traveler is staying, places to eat, and other places for comfort and 
health reasons. If it is used for any other purpose and the traveler has an accident, the traveler may have to cover 
the expenses and liabilities. Use Government servicing for the vehicle whenever possible. When Government 
servicing is not available, the A 0  may authorize reimbursement of actual vehicle operating expenses. 

E. Private Vehicle. When use of a private vehicle is approved by the A 0  as the best way for travel to be performed, 
reimbursement is authorized at the standard rate per mile for the type of vehicle and the distance between duty 
locations or between home and TDY location(s). If the A 0  does not approve using a private vehicle and one is used 
anyway, reimbursement is authorized at the standard rate per mile but the amount is limited to the should-cost 
estimate of AO-approved transportation. In either case, reimbursement is only authorized for the driver. If 
reimbursement at the published rate does not cover expenses, or if there if no established rate for the type of vehicle 
being used, the A 0  may authorize reimbursement of necessary transportation costs incurred. For distance 
determination see JFTR, par. U2020 or JTR, par. C1065 (DTOD requirements). 

F. Rest Stops. Normally, travelers shall not be required to travel during unreasonable hours at night. If the traveler is 
required to travel during normal sleeping hours, or the scheduled flight time including stopovers exceeds 14 hours and 
the traveler is not authorized premium class accommodations, the A 0  may authorize a rest stop en route or a rest 
period at the TDY location before reporting for duty. Scheduled flight time is the rime between the scheduled 
airline departure from the PDSYTDY point until the scheduled airline arrival at the TDY poinVPDS. Rest stops 
shall not exceed 24 hours. 

G. Insurance Coverage in Foreign Areas. The A 0  may authorize reimbursement for additional insurance coverage in 
foreign areas for a rental, Government, or private vehicle used for official travel. 

H. Allowable Travel Davs. The number of days allowed for travel is determined by the mode of travel. For travel by 
commercial air, one day is allowed in CONUS and within overseas areas. For travel between CONUS and overseas 
via commercial air, the actual elapsed time is used based on the scheduled departure and arrival times. For travel by 
commercial ground transportation, the scheduled departure and arrival dates are used. When travel by private, rental 
or Government vehicle is authorized by the AO, one day of travel is allowed for each 400 miles or increment thereof. 
If travel by private vehicle is used but not authorized as advantageous by the AO, travel is limited to one day for each 
leg (for example, from PDS to TDY stop) requiring an overnight stay. 

I .  Authorized Trips Home During Extended Business TDY. The A 0  may permit round-trip transportation, and per 
diem en route, for a traveler who routinely travels on business TDY for periods of more than three weeks, to return 
periodically to the PDS or home for nonworkdays. 

J. Voluntarv Return Home During Intervening Weekend/Holidavs. If the A 0  does not authorize travel home 
periodically on weekends or nonworkdays, it may still be performed for personal convenience. If so, entitlement to 
reimbursement for the round-trip transportation and en route per diem is authorized but limited to the amount of per 
diem the Government would have paid had the traveler remained at the TDY location. 

T4040 LIVING EXPENSES (PER DIEM ENTITLEMENTS) 

The "Lodging Plus" method is used to reimburse TDY living expenses. Travelers are paid the actual cost of lodging 
up to a limit, plus a set amount for M&IE Rates for lodging and M&IE vary by location, but should be sufficient for a 
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comfortable, safe trip. Travelers can also be reimbursed for other necessary travel-related expenses if the A 0  
approves them as appropriate to the mission. 

A. Lodnine Overnight Required - Business Travel Standards 

a .  The CTO makes lodging reservations and reflects the estimate of t h e ~ r  cost (including taxes) on the Trip 
Record. 

b. The A 0  may direct use of adequate available Government quarters on an installation only if the traveler is 
I'DY to that installation. 'The traveler cannot be directed to use Government quarters during any fiscal year 
the traveler is expected to be on TDY more than one half of the work year. The commander responsible for 
the quarters determines adequacy of quarters. Only adequate quarters are offered through the reservation 
system If use of Government quarters is directed and other lodging is used. reimbursement is limited to the 
Government quarters cost unless the 'rrip Record notes nonavailability (b! confirmation number. if provided 
by the Service in its registration process.) 

* c. Conln~ercial lodging reimbursen~ent is based on the single occupant rate, up to the maxinlum of the TDY 
site or stopover location. If the CTO can find only lodgings that cost more than the published maximum rate, 
the A 0  may authorize the higher amount such that the lodging cost and the M&IE does not exceed 300 
percent of  the published rate (lodging plus M&IE). For example. a member is 7'DY to a location with a 
maximum per diem of $ 1  10 ($76 for lodging and $34 MBrIE). The A 0  could authorize up to $296 for 
lodging (300% x $ 1  10 = $330 - $34 = $296). The CTO must put these rates on the Trip Record. Lnder 
special or unusual circu~nstances a unifbrmed member may require more than 3OOVo for lodging OCONIIS. 
These rates may be authorized onfv in ud~~unce by PDTATAC or Secretary concerned for on!)' irnifurmed 
mernbers (see JFTR, par. U4210-HS). l 'he traveler is responsible for anything charged bebond the basic 
room fee and taxes. Travelers are to keep all lodeins receipts. 

(!VOTE: The mrcsiniunz uniount c~ l lowedfo~~  lodging in C'Ol\.'l :5' (see lrf/p: ~v~c~w.dtic.nriU~~rn/ic~~~v) i io~~. ,  ~ror i~rclr~cle 
an umountjor lodging tuxes. Tuxes jix lodging in C'OIYC'S ure el seycircltelj~ reimburscrble rra~vl  e y e m e  The 
maximum umouttl ullowed for lodging OCONliS (see lttlp: www.rltic.mil/perdieml) irzcbrt1e.s art cimount jor 
lodging taxes. Lodging tuxes for lodging OCONUS are ~ o t  sepurt~tely reinzhursuble.) 

d. Reimbursement of lodging cost when stajjing with friends or relatives is riot cruthorizecl. 

e. If the traveler is on TDY at one location for more than 30 days. lodging reservations should be made on a 
weekly, monthly, or other long-term basis if possible. When longer term lodging is used, the allowable 
lodging cost includes the rent; charges for furniture rental (as long as an option to buy is not exercised); 
utilities connections, use and disconnection fees; cleaning fees; telephone monthl) use fees, but not toll 
charges: and other services ordinarily provided by a hotel. The CTO should be used to make these 
arrangements unless the CTO does not provide this service. 

(1 )  If a recreational vehicle (RV) is used for lodging, additional fees considered part of the lodging cost 
are the charge for the RV parking space, dumping and shower fees, special user fees (for example, cable 
TV charges) if normally included in the price of hotel rooms in the area, and plug-in fees. Expenses 
which do not accrue on a daily basis (such as dumping fees) may be averaged over the number of days 
the traveler is entitled to per diem. 

(2) When a residence is purchased because of a TDY assignment (and not as a result of a desire to 
maintain a second residence) and used as lodging, the allowable daily lodging cost is computed by 
averaging monthly interest. property tax, and utility costs incurred. The costs are prorated on a 30-day 
month basis rather than by the number of days the traveler occupies the residence. 

2 .  Eatine 
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HORE 

PER DIEM 

SUBSIST Al 

SUBSISTENCE TDY 
OPTION 

REMARKS 

Business Travel Commercial Lodging and Commercial 
Meals 

Lodging and 
M&IE 

MemberiEmployee Pays for 
Lodging and Meals 

Government Lodging and Government 
Meals - Permanent U.S.  Installation 

Lodging and 
M&IE 

MemberiEmployee Pays for 
Lodglng and Full Meal  ate' 
for Government Meals 

Lodging and 
M&IE 

-- - 

MembedEmployee Pays for 
Lodging and for Government 
Meals at D~scount Meal   ate* 

Government Lodging and Government 
Meals - Temporary U.S. Installation or 
Temporary Dining Facilities Established for 
JTF Operation 

Government Lodging and Commerc~al 
Meals 

Commercial Lodging and Government 
Meals (In AOR only) 

- -- 

MemberEmployee Pays for 
Lodging and Meals 

Lodging and 
M&IE 

- 

MemberEmployee Pays for 
Lodging and Full Meal Rate for 
Government Meals 

Civilian Pays for Government 
Meals at Full Meal Rate 

Lodging and 
M&IE 

--- -- 

Government Lodging and Use of 
Government Meals is Essential for Traming 
and Readiness Purposes 

Messing 

Civilian pays for Government 
Meals at Full Meal Rate 11 Field Duty Government Lodging. Meals and 

Incidentals Provided 
None 

SUBSIST ABOARD GOVERNMENT VESSEL) 

SUBSISTENCE PER DIEM REMARKS 

' ~ u l l  Meal Rate = Food costs plus operating expenses 
' ~ ~ s c o u n t  Meal Rate = Food costs only 
'~embers lem~lo~ees  deployed who are ordered to subs~st ashore -- see "Subs~st Ashore" (above table) for order type and payment gu~delmes 

TDY 

NOTE: For BAS entitlement see DoDFMR, Volume 7A, Chapter 25 or Coast Guard, COMDTINST M7220.29 
(series), Chapter 3. 

Table 1.  Deployment - Joint Operations TDY Options 

Government Lodging and Government .Meals 
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D. Lodging Overnight Not Required 

1. Trans~ortation. Travelers should arrange for transportation through the CTO, even though overnight lodging 
is not required. If the travel is in the local area (see JFTR, par. U3500, and JTR, par. C2400-B) around the 
PDS, a Government vehicle, public transportation paid for by the command, or a private vehicle may be used. If 
a private vehicle is used to and from home, the traveler is entitled to the standard mileage rate for the distance 
driven, minus the normal distance driven to and from work. If the traveler does not drive to work every day, the 
traveler is reimbursed the standard mileage rate for the distance driven, less the traveler's normal transportation 
cost to get to work. The A 0  decides the reimbursement amount based on the premise that a traveler is to be 
paid the difference between the cost of using the vehicle and the traveler's normal cost to get to work. In  
addition, travelers are entitled to reimbursement for other expenses such as tolls and parking when using their 
private vehicles. For distance determination see JFTR, par. U2020 or JTR, par. C 1065 (DTOD requirements). 

* 2. Meals. With two limited exceptions (see par. T4060-B1 l), a traveler may not be paid for meals within the 
traveler's PDS boundaries. For travel outside the PDS limits, when the TDY is more than 12 hours, 
reimbursement is 75% of the M&IE rate for the TDY location (highest rate, if more than one TDY location). 
No per diem is authorized when TDY is 12 or less hours. However, the A 0  may authorize the actual amount 
paid up to the PMR (not including incidental expenses) for the TDY location when uniformed members spend 
more than the cost of normal meal arrangements for travel outside the PDS limits. 

E. Miscellaneous Expenses. Travelers are entitled to reimbursement for necessaly travel-related miscellaneous 
expenses incurred on official business. These expenses include: 

1 .  costs of traveler's checks, money orders, or certified checks for up to the amount of estimated per diem or 
AEAs and travel expenses for the authorized travel; 

2. administrative fees for ATM use to obtain money with the Government Travel Charge Card up to the amount 
authorized for a cash advance for the travel concerned: 

3. passports and visas fees (including photographs) for OCONUS travel; 

4. costs of birth certificates or other acceptable evidence of birth for OCONUS travel: 

5. CONUS lodging taxes, up to those imposed on the authorized/approved lodging rate (e.g., if a traveler is 
authorized a maximum lodging rate of $50 a night, but pays $100, the traveler may be reimbursed only for the 
taxes on $50). 

NOTE: Tnxes for OCONUS lodging are part of per diem/AEA arid are not sepuraiely reinzbursuble; - 
6. fees for: 

a. currency conversion; (NOTE: Travelers ore not entitled to reimbursement for losses, nor liable for 
gnirzs resulting from currency consersiuns (63 Comp. Gen. 554 (1 984)); 

b. cashing U.S. Government checksidrafts issued for reimbursement of expenses for travel in foreign 
countries, (this does ~t include cashing checkstdrafts for salard; and 

c. airport transit, services chargesltaxes, landing, port taxes, embarkatioddebarkation or similar mandatory 
charges assessed against travelers on an.ival/departure from carrier tem~inals when not included in ticket 
cost (52 Comp. Gen. 73 (1972)); 

7. trip insurance to cover potential liability for damage, personal injury, or death to third parties when travel is 
authorized by Government conveyancelPOC and a Service designated off~cial determines that legal 
requirementslprocedures of the foreign country involved make it necessary to carry such insurance (55 Comp. 
Gen. 1343 (1976)); 
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